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INTRODUCTION TO GRADUATE STUDY

in the

SCHOOL OF DESIGN AND HUMAN ENVIRONMENT

Preface

The School of Design and Human Environment (DHE) at Oregon State University (OSU)
created this handbook to assist you in pursuing your graduate studies.

The handbook provides you with much of the information you will need to plan your
program, develop your committee, and complete your thesis or dissertation. Near the back of
the book you will find examples of university and school forms you will need during the
course of your graduate program.

It is your responsibility to read and use the information contained in this handbook; however,
if you have further questions, be sure to ask your major professor. Have a productive and
enjoyable learning experience!

DHE Mission

Design and Human Environment (DHE) embraces a multi-disciplinary approach to
understanding the interaction between people and the designed environment as that
environment affects the social, psychological and physical well-being of individuals,
families, and communities. The knowledge base is grounded in consumer behavior and
management theory, the arts, humanities, and the social and physical sciences. This applied
discipline is concerned with the enhancement of each individual’s daily life as affected by
the production, distribution, use and design of the clothing, textiles, residential, and
commercial structures that make life meaningful.

The purpose of the school is to provide an academic environment of excellence in
educational programs, in scholarship, and in service. Achievement of this purpose is guided
by three goals:

To educate future professionals in the fields of apparel design, interior design,
housing, and merchandising management. Within these fields the school offers the
full range of academic preparation from the Bachelor’s degree to the Doctorate. The
faculty, in conjunction with practitioners, develops curricula to meet the needs of a
wide range of students including the beginning undergraduate, the college transfer
student, the student returning to college and/or one preparing for a career change,
and the student seeking graduate study.

To engage in scholarship that enhances the learning environment, contributes to the
body of knowledge, and/or develops new applications for existing knowledge.

To serve the university community in developing and maintaining a stimulating
learning and work environment; to serve the profession in addressing issues in
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research, education, and promotion of the profession; and to serve the broader
community including industry, organizations, and consumers, through the discovery,
development, and dissemination of knowledge that addresses pertinent issues
regarding clothing and shelter that enhance human well-being.

In fulfilling this mission, the school adopts the principles of environmental sustainability,
diversity, global interdependence, and changing human needs across the life span. The
School of Design and Human Environment strives to create an affirming climate for all
students, faculty, and staff including underrepresented and marginalized individuals and
groups. Diversity encompasses differences in age, color, ethnicity, national origin, gender,
physical, or mental ability, religion, socioeconomic background, veteran status, sexual
orientation, and marginalized groups. We believe diversity is the synergy, connection,
acceptance, and mutual learning fostered by the interaction of different human
characteristics.

Academic Freedom

The faculty and administration of the School of Design and Human Environment jointly
accept the responsibility for maintaining an atmosphere in which scholars may freely teach,
conduct research, publish, and engage in other scholarly activities. This responsibility
includes maintaining the freedom for the examination of controversial issues throughout the
University, including classroom discussion when such issues are germane to the subject
matter of the course.



FACILITIES

Study Space

The Common Room (Milam 224) is available to graduate students for quiet study. The room
contains tables, a computer/printer/scanner, and lockers for temporary storage. In addition,
locked drawers in the hallway may be used for storage. See the school
office coordinator to arrange for keys. Graduate students with an
assistantship may be assigned shared office space.

The Valley Library offers study rooms that be may used by individuals and
groups for up to 6 hours. In addition, although the waiting list is sometimes
long, research study rooms are available for a 90-day loan period by
doctorate students who are preparing for or have completed their oral
exams. You must present a letter on OSU letterhead from your major
professor confirming your scheduled oral exam or completion to qualify for
a study room. The letter will be accepted at the Circulation Desk. Once you
receive notification that a study room is available, the keycard may be picked up at
Circulation.

The Common Room also contains a DHE holds a complete set of theses and dissertations
completed in the school. In addition, there is a small collection of historical textbooks
relevant to DHE subject matter housed in Milam 333. Please respect the self-check out
procedure.

Keys and After Hours Work Permits

Keys to some Milam Hall doors are available. As a graduate student, you may request a key
for your office and for the Milam Hall outside doors. If you hold a graduate assistantship,
you may also request a key for the DHE classrooms in Milam Hall.

Address your key requests to the school office coordinator, who will authorize your request
and place the order. You will pick up your keys from the OSU Key Office, located at the
corner of SW Washington Way and SW 15th Street (south of Kerr Administration). There is
a $10 refundable deposit for each key. Keys are generally available for pick-up on the same
day they are ordered. When you complete your assistantship and/or your degree, return your
keys to the key office and collect your deposits.

All offices and DHE classrooms in Milam Hall should be locked when
unoccupied. Do not provide after hours access to anyone, including
undergraduate students, without the approval of faculty or the office
coordinator.

Milam Hall is routinely checked by security after business hours. If you will be in Milam
Hall after 6:00 pm, you will need an affer hours work permit. See the DHE office
coordinator to arrange for your permit.

S3ILITIOVd
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Conference Rooms

Milam 333 may be used for meetings when not otherwise occupied. Use of the room is
scheduled through the DHE office coordinator. If you rearrange the tables and chairs, please
return the room to its original configuration before leaving.

Milam 217 is designated as a conference room in which graduate teaching assistants may
hold office hours and at other times when a confidential setting is needed. It is a small room
that includes a computer/printer and telephone. When not in use by GTAs, the room is
available on a 2-hour reserve basis.

Most Milam classrooms are scheduled centrally through OSU’s scheduling desk. If you wish
to schedule one of these rooms, make arrangements through the DHE office coordinator.

Other small conference spaces are available by reservation in the Valley Library. It is wise
to schedule the use of these spaces well in advance of your meetings, as they are heavily
used.

Mail Boxes

Faculty and graduate students have mail slots in Milam 228. Check your mailbox regularly
for announcements and other information.

Computer Facilities

When you register for your first classes at OSU, you will be given an e-mail address. This
address will be used by the school for announcements and regular correspondence. Check
your e-mail regularly. If you use a different e-mail address, you should have your OSU mail
forwarded.

Milam Hall and many other areas on the OSU campus are
wireless. If you have a laptop computer, you will be able to
access the internet from nearly anywhere.

There is a computer, printer, and scanner in Milam 224 (the
Common Room) that is available during regular office hours

for you to use for your research. This set-up is also used by

DHE student workers; if you plan to use this, check with the

DHE office coordinator for available times.

As a graduate student, you will also have access to the DHE Computer Lab (Milam 218)
during open lab hours. The lab has computers, printers, and a scanner. The lab is monitored
by a lab assistant, and you will need a computer lab pass to enter. Open lab hours are posted
on the lab door. Because the computer lab is heavily scheduled for classes and is utilized
during open hours by undergraduate students, this facility offers limited access.
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There are a number of computer facilities across campus that are open to students. You may
want to investigate the following computer labs:

Bexell Hall
Hovland
Multimedia Labs
Milne

Valley Library

In addition, Administration and Consulting (4th floor, Valley Library) has a limited number
of laptop computers that graduate students may check-out. If you need to prepare a poster or
presentation, this same office can help you with large format printing.

E-Mail ListServe

DHE manages a number of listserves in order to communicate with various groups within the
school. If you need to communicate with a group (such as faculty or graduate students), you
may send the e-mail to the Graduate Coordinator for group distribution.

Copy Machine

The DHE photocopy machine is available only to GTA/GRAs for copies associated with
their assistantship responsibilities. Located in Milam 228, a password is required. For
copies related to your course work and research or for personal copies, utilize coin/card
operated copy machines on campus or in copy shops.

5
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Scholarships and Fellowships

There are a number of scholarships and fellowships available to graduate students. Most are
competitive and require specific application procedures. Scholarships and fellowships are
administered by the College of Business, the Graduate School, and several professional
organizations. Federally funded fellowships for dissertation research are also available,
although they are generally restricted to U.S. citizens.

The College of Business administers a number of fellowships that are specific to graduate
students in the college and in the school. Information is available through a link from the
DHE web site [http://hhs.oregonstate.edu/dhe]. For the most part, one application for the
college- and school-administered fellowships will put you in the pool of applications for
consideration. Watch for deadline alerts and instructions during winter quarter for the
following academic year.

The Graduate School administers another group of fellowships. Description of fellowships
available through the Grad School is available at the Grad School web site [http://
oregonstate.edu/dept/grad_school]. Each of these fellowships has its own award criteria,
application form, and deadline, but the majority have January deadlines for the following
academic year. The DHE Graduate Program coordinator will forward announcements of
these and other fellowship opportunities to all graduate students as they become available.

Scholarships and fellowships are also available from a variety of professional
organizations. Your major professor may help you access information about

&

% = these and other fellowships pertinent to your field of study. Many are highly
":: ~*  competitive, and require extensive lead time. A thorough search on the

internet may reveal many additional resources that will help support your
graduate study.

3

Assistantships

Funds permitting, the School of Design and Human Environment offers Graduate Teaching
Assistantships (GTA) and Graduate Research Assistantships (GRA). Assistantships are
dependent on the university and college budget; this may result in fewer assistantships in
some years than others. Assistantship decisions are based on the school’s needs. Students
who hold the experience and knowledge base that matches a particular need will be
considered over students who do not have that academic or professional background. Duties
for GTAs and GRAs are as follows:

TEACHING ASSISTANT:! You will work with an instructor assisting in all facets
of a course; with experience, your responsibilities will increase. Duties may involve
lectures, leading discussion groups, grading, library research, developing visual aids,
and so forth. Occasionally, a teaching assistant will have full responsibility for a
course.

S3AdUNOSIA
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RESEARCH ASSISTANT: You will work with a faculty member on a research
project. This may involve laboratory testing, data collection and analysis,
interviewing, library or other research, writing abstracts and/or other publications,
and so forth.

An assistantship appointment usually requires duty from September 16 through June 15. Itis
a fixed term appointment; reappointment is not automatic, and appointment does not
contribute to any credit toward achieving tenure at higher ranks. Teaching and research
assistantships carry a monthly stipend and a full tuition waiver. However, the assistantship
does not cover university fees. Further terms of appointment are specified at the time of
appointment.

It is DHE policy that the maximum time for holding a GTA/GRA is 2 years for a master’s
student and 3 years for a doctoral student. Graduate students may sometimes be hired for an
assistantship on a term to term basis, as opposed to a full year. Likewise, due to school
needs and lack of qualified, eligible graduate students, a graduate student who has already
had 2 or 3 years of assistantship may be hired to fulfill a specific need. OSU is an
affirmative action / equal employment opportunity employer.

Some graduate assistants may be members of a bargaining unit. For these graduate
assistants, terms and conditions of employment for service not required as part of their
degree requirements are prescribed in a collective bargaining agreement.

Applications for assistantships are available in the DHE office. Applications for

assistantships are due by January 15 for the subsequent academic year. After January 15,
assistantships will be awarded until all positions are filled.

Additional Financial Assistance
WoORK STUDY
Work study assignments are available in DHE and throughout the university.

N2 Applications for the program are available through the OSU Financial Aid Office.
The deadline for applications is in the spring for the following academic year.

<k$i? LOANS

The Financial Aid office has information about loans available through that
office. Loans may also be available through the OSU Federal Credit Union.

SUMMER TUITION WAIVER

The School of DHE does not provide summer tuition waivers for graduate assistantships.
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Supplies and Services
ASSISTANCE WITH THESIS OR DISSERTATION FORMATTING

If you need assistance with thesis or dissertation formatting, word processing, or other
formatting issues, you must hire personnel for that service. The DHE office coordinator
neither provides this service nor should any graduate student request that s/he do so. This
policy includes any and all manuscripts that are developed for the purpose of meeting any
degree requirements. Manuscript preparation including formatting is also your
responsibility.

LETTERHEAD AND ENVELOPES

You may order formal letterhead through the school for use in your approved research.

Submit the supply/services order form (included in the forms section of this handbook). You
must pay for the letterhead at the time of the order. Allow 6 weeks for
delivery.

Us U You may also use the black and white (informal) letterhead, either
photocopied from an original or from the electronic format. This is
Oregon State available as an MS Word template file from the DHE office coordinator.
You may order school envelopes (either formal or informal) through the
office coordinator by submitting the supply/services order. Again, allow 6 weeks for

delivery.

Blank postcards with the OSU logo may be printed at a copy shop. These may be useful to
you for follow-up reminders of mailed surveys. Be sure your personal return address is
added to the postcards.

PRINTING SERVICES

The DHE copy machine is restricted to faculty and graduate assistants for business use only.
The nearest copy machines available for your course work, research, and other personal use
are located in the Valley Library. There are other copy machines around campus and several
local copy centers in town.

The school will not order printing services from OSU Printing Services and charge the costs
through the school account. If you need to use printing services, you will need to make
personal arrangements.

Student Multimedia Services in the Valley Library offers poster printing up to 42-inch
widths. If you are the primary author, one paper poster (per assignment or conference) is
free of charge. See the SMS web site for particulars on file format [http://oregonstate.edu/is/
mediaservices/sms/graduate-poster] and allow plenty of time for this service.

9
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MAILING SERVICES

For mailings associated with your research, you must purchase stamps and mail through the
Post Office. The school will not mail questionnaires, other research mailings, or personal
mail though OSU Mailing Services.

If the use of OSU business reply envelopes is essential to your research project, you must set
up a separate account in advance with OSU Mailing Services. Business reply envelopes may
be ordered through the school by submitting the supply/services order form.

If OSU students are to be surveyed as part of your research, you may order mailing labels
from Computing Services. Again, use the supply/services order form,. You will need to
secure the approval and signature of the Associate Dean for DHE for the order. Submit to
the DHE office coordinator, and allow at least 6 weeks for delivery.

Professional Organizations

Membership in the professional organizations pertinent to your field of study is advantageous
for many reasons. Among these reasons are professional networking, collegial support, a
source of scholarly information, and a forum for your own scholarship. Your major
professor will help you determine which professional organizations you should consider.

American Association of Family and Applications are available in the Dean’s
Consumer Sciences office (Women’s Building).

American Society of Interior Designers http://www.asid.org

Costume Society of America http://www.costumesocietyamerica.com

Environmental Design Research Association http://www.edra.org
The Fashion Group International of Portland: Application available from the DHE
Student Affiliate Chapter chapter advisor.

Housing Education and Research Association http://www.housingeducators.org

International Interior Design Association http://www.iida.org

Interior Design Educators Council http://www.idec.org
International Textile and Apparel Association http://www.itaaonline.org

National Association of Home Builders: Regular meetings in association with DHE’s

OSU Student Chapter Home Building and Design Club;
applications available from chapter advisor.
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For Honorary Societies such as these, membership is by invitation only:

Kappa Omicron Nu

Phi Kappa Phi

Honorary society for family and
consumer sciences.

Honorary society for superior
scholarship.
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POLICIES

DHE Graduate Committee

The DHE Graduate Committee directs the DHE graduate program under the requirements of
the OSU School of Graduate Studies. The committee manages the application process, sets
the graduate curriculum, conducts program assessments, establishes policy, and administers
all other aspects of the graduate program. The committee operates under the direction of the
Associate Dean for DHE. Committee members are DHE Graduate Faculty who are
appointed to the committee by her. In the past, one graduate student has been appointed by
the committee to represent the interests of his/her peers and this practice has continued for
the appointment of the grad student representative for 2012-2013.

Beginning in September, 2013, the student representative to the Graduate Committee will be
elected by the graduate students. Eligible candidates must be a currently enrolled student,
have been a graduate student in DHE for at least one year before the term of service begins,
be on campus during the full term of service (September—June), and be in good academic
standing. Elections will be held in May, 2013; currently enrolled graduate students will cast
their vote by secret ballot.

Human Subjects

When your thesis or dissertation research involves interviewing, surveying, watching, or in
any other way measuring human responses, you must have the project reviewed and
approved by the OSU Institutional Review Board for Research Involving Human Subjects
(IRB). This policy is explained in its entirety at the IRB web site [http://oregonstate.edu/
research/dsprc/rc/HumanSubjects.html]. An overview of this policy follows; however, you
should become familiar with all aspects of the policy.

Approval by the IRB includes all aspects of the research procedure and research
development involving humans, including pilot research work or methodological
development. You must have IRB approval before beginning any part of your research. The
IRB requires education in the protection of human research participants for all
investigators.

B Web-based tutorials are available for fulfilling the education requirement.
B The IRB has developed a certification form for documenting your education.

B You must have submitted documentation of your training prior to receiving IRB
approval to conduct your proposed research.

B You must provide a description of the education completed in the protection of
human subjects with the submission of your Application for Research Involving
Human Participants.

There are two approved web sources for the required IRB training: CITI and NIH.
Following are descriptions of these training programs.

13
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COLLABORATIVE IRB TRAINING INITIATIVE (CITI)
[http://www .citiprogram.org]

The CITI educational program consists of modules focused on different aspects of
bio-ethics and human subjects research. Each module has been developed by experts
in the IRB community and has an associated quiz at the end of the module. Each
required module and quiz must be completed. Quiz scores will be automatically
forwarded to the IRB Coordinator. To satisfy the educational requirement, modules
1-7 must be completed. Other modules having relevance to your proposed research
should be completed as appropriate.

NATIONAL INSTITUTE OF HEALTH TUTORIAL (NIA)
[http://cme.nci.nih.gov]

This program has been developed by the U.S. Department of Health and Human
Services, the National Cancer Institute, and the National Institutes of Health
specifically for NIH grantees. This medical tutorial provides a brief introduction into
common concepts, principles, and issues related to protection of human participants.
The tutorial will help research staff identify research activities that involve human
participants and help researchers understand how to protect the rights and welfare of
all human participants involved in research. A certificate of completion is available
once the tutorial has been completed.

In order to receive IRB approval for your research, you must submit a complete application,

including a detailed research protocol. The appropriate forms, a description of the review

procedures, and guidance in developing the proposal and informed consent document are
available at the IRB web site (see above address). Discuss the IRB process with your major
professor, and allow plenty of time for this process to be completed.

Graduate Teaching Assistants

If you have a graduate teaching assistantship, you should become familiar with the following
policies. If you have questions about any of these policies, please discuss them with your
faculty mentor. Your faculty mentor will be assigned to you by the Associate Dean for DHE.

B You must meet with your mentor at least 10 days prior to the first class meeting
for input on course format, text, and course syllabus.

B Your are required to complete on-line training in the laws and regulations on
maintaining and using student records as set out by the Family Educational
Rights and Privacy Act (FERPA). [http://oregonstate.edu/dept/computing/train/
ferpa/]

B You are required to have students in any class you teach complete the Student
Evaluation for Teaching form (SET). SETs are required by the Oregon
University System (OUS). See your faculty member for more information.
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B You must turn in your grades to your faculty mentor during Finals Week or at a
mutually agreed upon time. This must be done prior to the grade submission
deadline for the school.

B You may not give an incomplete grade (I) without the consent of your faculty
mentor.

B You must give electronic and hard copies of your course syllabus and all exams,
quizzes, and handouts to your faculty mentor.

B You must leave all records regarding the course with your faculty mentor at the
end of the academic year.

International students may fulfill an assistantship provided their iBT speaking score is 18 or
greater. If the iBT speaking score is between 18-25, the graduate assistant will be required to
attend the IGTA (International Graduate Teaching Assistant) course offered by INTO-OSU.
DHE will provide close monitoring of progress in language skills development.

Grievance Policy

An important goal of Oregon State University is to maintain harmonious relations among
students, faculty, and staff. To this end, candid and informal discussions between graduate
students and others in the University are encouraged as a means of achieving harmony and of
arriving at mutually satisfactory solutions of graduate student problems. Graduate education
is based upon a mutuality of interests and respect among faculty and students. It is important
that this mutual concern for the quality of education and the persons involved be fostered and
preserved.

If the informal discussions of a grievance between you and your supervisor break down,
there are specific procedures that will facilitate a solution. The Grievance Procedures for
Graduate Students and Oregon State University is included in the appendices of this
handbook. All graduate students, including graduate assistants whose terms and conditions
of employment are prescribed by a collective bargaining agreement, are encompassed in this
policy. Review this document before taking formal action to resolve a grievance.

Leaving School
LEAVE OF ABSENCE

If you must suspend your program of study for good cause, you may apply for a Leave of
Absence. You should work with your major professor, program administrator, and the
Graduate School to arranged authorized leave. While on leave, you will retain your graduate
student standing in your degree program without continuous enrollment. However, you may
not use university resources during your leave.

During your absence, whether an unauthorized break or approved leave, the maximum time
limits for completion of your degree will continue to accrue. For a master’s degree, the

15
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timeline is seven years. For a doctoral degree, a maximum of five years may elapse between
the preliminary oral examination and the final oral examination.

You must submit an Intent to Resume Graduate Status form to the Graduate School within
15 working days prior to the first term you will resume your studies. Refer to the appendices
section of this handbook for the Continuous Enrollment Policy, in which the Leave of
Absence is explained in detail.

UNAUTHORIZED BREAK IN REGISTRATION

OSU has a continuous enrollment policy for all graduate students. The full policy is
available in the appendices of this handbook. If you fail to maintain continuous enrollment
or fail to obtain a Leave of Absence, you will relinquish your graduate standing in the
university. Acceptance back into the university or the school is not guaranteed even if you
departed in good standing.

If you wish to have your graduate standing reinstated after an unauthorized break in
registration, you must apply directly to the School of Design and Human Environment.

Your re-application must include a proposed program of study (with timeline) and Statement
of Professional Goals. Please note that readmitted students are required to meet the degree
completion requirements that are in effect on the date of readmission. 1If accepted, as
documented by signatures from your major professor, the Associate Dean for DHE, and the
Dean of the College, you may then file an Application for Graduate Readmission and pay the
readmission fee through the OSU Office of Admissions.

GRADUATION

Before graduation, you should apply for graduation and your diploma. Forms and deadlines
are available at the Graduate School web site. Before you leave the school, be sure to

B Submit and discuss your final annual report to your major professor.
B Clean out your desk and/or work space.

B [eave a forwarding address with the DHE office coordinator.

B Return all keys to the OSU key office and collect your deposit.

All personal items left behind will be considered school property.




ADMISSION

Introduction

Graduate work at Oregon State University is administered by the Graduate School. The
regulations, policies, and procedures governing graduate education are implemented by the
Dean of the Graduate School. The dean coordinates graduate programs, courses, admission
standards, and certificate and degree requirements; enforces current regulations; recommends
changes in graduate policy to the Graduate Council; acts on petitions to deviate from existing
regulations; and is responsible for the efficient and effective operation of the Graduate
School.

The School of Design and Human Environment is the administrative unit responsible for
directing and managing your graduate major. The DHE Graduate Coordinator, under the
authority of the Associate Dean for DHE, is responsible for managing the graduate programs
in the school and is responsible to the Dean of the Graduate School for all graduate work
performed in DHE.

Within the general rules of the Graduate School, DHE and other academic units establish and
teach courses, maintain a Graduate Faculty to teach and supervise research, establish their
own admission standards and specific graduate certificate and degree requirements, make
graduate student appointments, and provide advice and supervision for their graduate
students.

Minimum Admission Requirements

In cooperation with the Graduate School, the OSU Office of Admissions handles all
applications [http://oregonstate.edu/admissions/graduate]. The following minimum entrance
requirements guide the university and its graduate programs in the consideration of
applicants for graduate admission: Applicants must have

B A four-year baccalaureate degree from an accredited college or university, and

B A combined GPA of 3.00 on the last 90 quarter (60 semester ) credit hours of
graded undergraduate work on the first baccalaureate degree plus all work
completed thereafter.

OR:

B A four-year baccalaureate degree from an accredited college or university and
B a45-quarter credit hour graduate degree from an accredited university.

Students who have completed their baccalaureate degree in a country that is a signatory of
the Bologna Declaration fall under slightly different requirements. If this applies to you,
please go to http://oregonstate.edu/admissions/graduate/requirements.html.

Students not meeting minimum requirements still may be considered for admission with the
support of DHE and review and approval by the University Graduate Admissions
Committee. For these applicants, decisions may rely more heavily on non-cognitive criteria.

17
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Students whose baccalaureate degrees are awarded by an institution that issues non-graded
transcripts will be considered for admission with the support of the school’s written
evaluation of the quality of the student’s transcript record.

Satisfaction of minimum entrance requirements does not guarantee admission, since the
number of qualified applicants far exceeds the number of places available. As a consequence,
many well-qualified applicants may not be accommodated.

International Student Requirements

Specific graduate admission standards for international students are available on-line, with
details for specific countries. Please go to http://oregonstate.edu/admissions/graduate/
internations graduate requirement.html for these detail.

In general, international students must meet the requirements for all graduate students with
the following additional components:

®  All international applicants must provide official English language test scores
unless they meet certain criteria. The IELTS minimum score is 6.5. Minimum
TOEFL scores for regular admission are 550 (paper-based test) or 213 (computer
-based test). Graduate applicants must meet both the following subtest and total
scores if Internet-based TOEFL (iBT) scores are submitted:

Reading: Minimum 18
Listening: Minimum 18
Speaking: Minimum 18
Writing: Minimum 18
Total Score: Minimum 80

B Documentation of sufficient financial resources to attend Oregon State
University as a graduate student.

The English language proficiency requirement is waived for international students who have
completed a bachelor's or advanced degree at a U.S. university. University conditional
admission of international students presenting TOEFL scores of at least 500 (paper-based
test) or 173 (computer-based test) may be granted if the applicant is otherwise fully
admissible. Graduate applicants who score below the minimum on one or more iBT subtests
but meet the minimum overall iBT score requirement may be considered for conditional
admission. Conditional admission is one option for applicants who meet all other admission
requirements and achieve a minimum total Internet-based TOEFL score of 61.

Conditional admission based on English language proficiency may be granted to applicants
seeking admission to a graduate degree program. Conditional admission for degree-seeking
students requires:

1. on-campus testing of English language proficiency prior to enrollment and
2. compliance with the subsequently specified plan for English and academic

course work during each quarter until such time as the student qualifies for
regular admission.



Admission

How to Apply

You are encouraged to contact the School of Design and Human Environment prior to your
formal application.

Application to graduate school is accomplished on-line. You will provide information about
yourself, including a statement of objectives and your particular fields of interest. Your
application will be accompanied by a $60 non-refundable fee. The procedure is explained in
detail at http://oregonstate.edu/admissions/graduate-required-documents.

In addition to the on-line application, you will arrange to have the following documents sent
to the Graduate School:

e One official transcript from all previous academic work, undergraduate and graduate.
Official transcripts must be issued directly by the school and arrive at the Graduate
School in an unopened envelope. (Grades for current and former OSU students can
be accessed by the Grad School; an official transcript is not needed.)

e One official report of scores for your Graduate Records Exam (GRE) completed
within the last 5 years.

The School of Design and Human Environment requires hard copies of the following:
e Statement of Professional Goals.

e Three letters of professional reference. Each letter should be written on
official letterhead and mailed directly by the letter’s author, addressed to
DHE. If you have a master’s degree, you should include a letter from )
your major professor. V4

The mailing address for materials required by the school is:
Graduate Program
School of Design and Human Environment
228 Milam Hall
Oregon State University
Corvallis, OR 97331-5101

International applicants must also send the following documents with their application
materials:

e One photocopy of official TOEFL or IELTS scores. If admitted, official scores must
be received by the Graduate School prior to the start of your first term of
enrollment.

e Oregon State University Certification of Finances Form with supporting
documentation, demonstrating sufficient financial resources for the desired academic
program.
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Application Deadlines

You may apply for admission into DHE graduate programs for fall, winter, or spring term.

However, we encourage students to apply for fall term entry. The graduate core course work
in the school is designed to enable students who enter fall term to complete
their required course work in a timely manner. Scheduling of graduate
core courses, many of which are prerequisites for the ones that follow, is
based on fall term entry. Students who start their programs winter or
spring terms may take longer to graduate due to core course scheduling.

If you are applying for fall term admission, you should apply by January

15th to be assured consideration for entry the following fall term. For

admission in other quarters, advance applications are encouraged.

However, graduate applications for U.S. students may be submitted up to

30 days prior to the first day of classes in the term you plan to begin.
Deadlines for international applications for students applying from within or outside the U.S.
are available at the OSU Admissions web site.

Selection of Applicants

Oregon State University offers admission to applicants whose records demonstrate the
highest potential for graduate study and promise for substantial contribution to both their
academic professions and to a diverse, global society. The university fosters an environment
that welcomes inclusiveness.

Admission decisions are based on many factors, such as the quality of your prior academic
degree and record of accomplishment, statement of purpose, letters of recommendation from
professors or others familiar with your academic work, performance in aptitude and
achievement tests, relevant work experience, and preparation in your proposed field of study.
A primary consideration is whether there is a match between your stated subject matter,
interest area, and academic and professional goals and the DHE faculty. Typically, a student
will not be admitted if her/his interest area does not match the expertise and research
interests of at least one DHE faculty member.

To be admitted into the DHE graduate program, you must have a strong undergraduate
record and appropriate course work in the major area that you have chosen for graduate
study. In cases where the undergraduate course work is not strongly related to the degree
you seek, appropriate prerequisite courses will be required.



REGISTRATION & ENROLLMENT

Registration Requirements

Full-time status as a graduate student is defined by the Oregon University System as
enrollment in 9 credits per term. The maximum load for a full-time graduate student is 16
credits. You may exceed this limit only with the approval of the Graduate School. Students
receiving approval to exceed 16 credits will be assessed a per-credit overload fee.

Full-time status (i.e., a minimum of 9 credits per term) may be sufficient to qualify for
purposes of veterans’ benefits, visa requirements, external fellowships, and federal financial
aid.

To assure full compliance with visa regulations, international students should consult with
the Office of International Student and Faculty Services for additional information about
registration requirements.

Registration Requirements for Graduate Assistants

As a condition of their academic appointments, graduate teaching and graduate research
assistants are required to register for three credits above the minimum full-time load (i.e., a
minimum of 12 credits) each term of the appointment during the academic year (fall, winter,
and spring.) During summer session, a minimum registration of 9 credits is required for
graduate assistants with a summer appointment.

Audit registrations, course withdrawals, INTO OSU courses,
and Ecampus courses may not be used to satisfy enrollment
requirements for graduate assistant salary/stipend, tuition
remission, salary supplement, or health insurance benefits.

Continuous Enroliment

Unless on approved Leave of Absence, you must register continuously for a minimum of 3
graduate credits until your degree is granted or until your status as a credential-seeking
graduate student is terminated. This policy provides a mechanism by which the University
will understand your intent if there is a need for an interruption of registration, and holds a
place for you if you intend to resume graduate study following an approved leave.

You must register for a minimum of 3 credits and pay fees if you will be using university
resources (e.g. facilities, equipment, computing and library services, or faculty or staff time)
during any given term (excluding summer), regardless of your location. Both on-campus and
e-campus enrollment meet the requirement. Continuous enrollment is required even when
you are taking only preliminary comprehensive or final examinations or presenting terminal
projects. If your degree requirements are completed between terms, you must have been
registered during the preceding term.
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Registration and Enrollment

Grade Requirement

The university uses a 4-point grading system. A grade-point average of 3.00 (a "B" average)
is required: (1) for all courses taken as a degree-seeking graduate student and (2) for courses
included in the graduate degree. Grades below "C" (2.00) cannot be used on a graduate
Program of Study. A grade-point average of 3.00 is required before the final oral or written
exam may be undertaken.

Blanket-Numbered Courses

Blanket-numbered courses have a zero middle digit. No more than 9 credits of blanket-
numbered courses, other than thesis, may be applied toward the minimum 45-credit master's
degree. While internship credit (DHE 510/610) is not considered a blanket-numbered
course, no more than 6 credits of internship may be applied toward a 45-credit master's
degree. No more than 15 blanket-numbered credits may be applied toward the minimum 108
-credit doctoral program. The internship credit limit is in addition to the 9-credit blanket-
hour limit.

No more than 3 credits of blanket-numbered courses in each field of study may be used in
the M.A.LS. program; thesis credits or research paper credits are exempt from this limitation.
Blanket-numbered transfer courses will count toward the maximum totals specified above.

Courses Graded on Non-Standard Basis

You may use courses taken at OSU on a P/N (pass/no pass) basis in your graduate degree
program. You may elect to take courses on an S/U (satisfactory/unsatisfactory) basis only if
those courses are not in your graduate degree Program of Study or are not required for the
removal of deficiencies. You may also register for undergraduate level courses (not listed on
your Program of Study) on an S/U basis.

Commencement

OSU holds only one formal Commencement ceremony each year in June. You are
encouraged to check the deadlines early in your planning. To participate in the
commencement ceremony, you must have completed all
degree requirements by the specified deadline. If you
complete all degree requirements after the June
Commencement deadlines and before the commencement
deadlines for the following year, you may attend the current
year commencement ceremony. If you are eligible, the
Registrar will mail you detailed information about
Commencement during spring term.
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Introduction

MASTER OF SCIENCE

The master’s degree (M.S.) in DHE requires a minimum of 45 quarter hours of approved
graduate credit. The major in DHE consists of 30 quarter hours, including two DHE theory
courses and three research methods/statistics courses. A thesis is required. The minor
consists of 15 quarter hours of approved graduate credit.

MASTER OF ARTS
For the Master of Arts (M.A.), in addition to the minimum of 45 hours of approved graduate
credit, you must show foreign language proficiency equivalent to that attained at the end of a
second year university course in that language with a “C” (2.0 on a 4.0 scale) or better.
Proficiency is demonstrated in any one of four ways:
1. completion of second year university-level sequence of language with an
average grade of C or better
2. passing the Foreign Language Achievement Test through Brigham Young
University
3. completion of the equivalent of a U.S. high school diploma or U.S. baccalaureate
degree where the language was the medium of instruction
4. demonstrating language proficiency equivalent to that attained at the end of a
second year university course with a grade of C or better, as documented by an
exam given by the Department of Foreign Languages and Literature at OSU.
The language proficiency is documented by filing the Master of Arts Foreign Language
Requirement Report with the Graduate School. The form is available at
http://oregonstate.edu/dept/.grad schoolk?phpforms/ma_fl req.php.

You will develop your M.S. or M.A. Program of Study in consultation with your major and
minor professors. Generally, students entering the DHE graduate program have a bachelor’s
degree in one of the school’s areas of concentration. If you do not, you will be required to
take pre-requisite courses in your major area. This will usually extend the time required to
complete a degree. All work toward a master’s degree, including transferred credits, course
work, thesis, and all examinations, must be completed within seven years.

Areas of Concentration

The School of Design and Human Environment offers M.S. and M.A. degrees with areas of
concentration in

Cultural and Historic Aspects of the Near Environment
Design in the Near Environment

Human Behavior in the Near Environment
Merchandising Management

Textiles

The environment is all factors that impinge upon or influence an individual. The near
environment or the immediate or personal environment is that part of the environment which
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is close to the individual and with which the individual interacts; our clothing, building
interiors, and housing are all components of the near environment. The near environment
includes the specific places and things with which an individual engages daily or regularly.
The near environment has both tangible and intangible components. The focus of study for
students in the School of Design and Human Environment is both the tangible products
(apparel and other textile products, interiors, housing) and intangible aspects (cultural and
individual values and attitudes, social institutions, individual perceptions and motivations,
etc.) of the near environment. Students in all areas of concentration study the tangible
components as influenced by the intangible aspects.

Your Graduate Committee

When you are accepted into the DHE Graduate Program for the M.A. or M.S. degree you
will be assigned a major professor. The assignment of the major professor is based on your
area of interest for your specialization.

All master’s degrees in DHE include a thesis. Therefore, in addition to your major professor,
your committee will consist of three members of the graduate faculty and one Graduate
Council representative. Two committee members will be in your major field and one will be
in your minor field, if a minor is included. When a minor is not included, that place will be
filled by another DHE graduate faculty member.

Below is a description of the function of each of these four committee members:

1. MAJOR PROFESSOR. The major professor serves as the primary advisor for
your program and thesis. The major professor chairs your graduate committee.

2. MINOR PROFESSOR. This committee member represents an area outside of
your primary area of specialization. You will choose a minor that supports your
research area. If you choose not to have a minor, this position will be filled by
another DHE graduate faculty member.

3. DHE REPRESENTATIVE. All graduate committees within DHE have a major
professor and a second representative from the school. If your minor is also in
DHE, or if you have no minor, there will be three DHE faculty on the
committee.

4. GRADUATE COUNCIL REPRESENTATIVE (GCR). The primary purpose of
this committee member is to represent and implement the policies and
procedures of the Graduate School during your progress though your program
and thesis. It is your responsibility to obtain a GCR, using the online GCR list
generation tool provided by the Graduate School (http://oregonstate.edu/dept/
grad_school/forms.php#degree). Ask your major professor for guidance in the
selection of your GCR. The School of DHE requires inclusion of the GCR on all
M.A. and M.S. committees.

Occasionally, committee members need to be replaced. In the event you wish to change your
major professor, apply to the DHE Graduate Committee. The final decision for this request



M.S. = M.A.

will be made by the Associate Dean for DHE. Formal notification of committee changes is
not required by the Graduate School.

Program of Study

The M.S. and M.A. degrees in DHE require a minimum of 45 credits. The courses that fulfill
the credits include required core courses, courses specific to your major area of
concentration, and courses specific to your minor area. You will develop your Program of
Study in consultation with your major and minor professors in a series of informal
conversations. For M.S. and M.A. degrees in DHE, a formal Program of Study committee
meeting is not required.

Once the Program of Study has been developed, you will submit it to the Graduate School.
The Graduate School has provided details about filing you master’s Program of Study at this
web site: http://catalog.oregonstate.edu/ChapterDetail.aspx?key=39#Section2264.

The form for the Program of Study is available at http://
oregonstate.edu/dept/grad _school/current/forms.php.
Before submitting, the form requires the signatures your
major professor, your minor professor, and the Associate
Dean for DHE.

It is strongly recommended that your Program of Study be
submitted in your first or second term. The required
deadline is prior to the completion of 18 credit hours, and a
registration hold will be placed if you do not have an
approved Program of Study on file in the Graduate School
by the deadline. The Graduate School will evaluate your
Program of Study for compliance with Graduate School
policy.

Your Program of Study may be amended under certain circumstances. Examples include a
change in your research focus, courses that are not offered, courses that become outdated, or
the addition of a course in which an “A” was earned to balance a course in which a “C” was
earned. A program may not be amended to remove courses in which a “C” was earned. If
you wish to amend your Program of Study, consult with your committee and submit a
Petition for Change in Graduate Program. The petition for a change in your program is
available at http://oregonstate.edu/dept/grad_school/forms.php#change.

Program Development

It is essential that you meet with you major professor as close to the beginning of your first
quarter as possible to discuss your course selection. Courses in your Program of Study will
include (1) required core courses, (2) courses specific to your major area of concentration,
and (3) courses specific to your minor area. A master’s degree requires a total of 45 credits.
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OVERALL PROGRAM REQUIREMENTS

The program must consist of at least 45 credits. If you select a minor, there should be at
least 30 credits in your major (including thesis), and at least 15 credits in your minor.

The program must consist of a minimum of 50% graduate stand-alone courses.
Remaining courses may be the 500 component of 400/500 split courses.

The program may include no more than 9 credits of blanket-numbered courses (other
than thesis). Blanket-number courses have a zero as the middle digit. DHE blanket
courses include DHE 501, DHE 505, DHE 506, DHE 507, and DHE 509.

No more than 6 credits of internship (DHE 510) may be counted toward the 45-credit
requirement.

There must be a minimum of 6 thesis credits (DHE 503) on your Program of Study.
And, although the Graduate School allows up to 12 thesis credits, DHE recommends a
maximum of 9 credits. However, you should register for DHE 503 credits as needed to
reflect all your efforts in the development of your thesis, including the review of
literature. Excess thesis credits may be omitted from the Program of Study.

You may enroll in courses outside your formal Program of Study, including
undergraduate courses. However, those on your Program must conform to the
requirements as set out by the Graduate School and DHE.

Y our plan must include training in the conduct of scholarly or professional activities in
an ethical manner.

You may transfer up to 15 graduate credits. All transfer courses must have an earned
grade of “B” or better; no P/N nor S/U credits are allowed.

A grade-point average of 3.00 (B average) is required for all courses included on your
Program of Study. Your overall grade point average for all courses taken as a degree-
seeking graduate student must be 3.00 or greater.

You may include courses graded P/N on your Program of Study; however, if you elect to
take courses graded on an S/U basis, they may not be on your Program.

If courses must be added to the Program of Study to balance low-graded courses and
achieve the required grade-point average, submit a Petition to Change Program form to
the Grad School [http://oregonstate.edu/dept/grad_school/forms.php#change].

Your Program of Study must be submitted to the Graduate School before completing 18
graduate credits. This includes credits reserved as an undergraduate or postbaccalaureate
student and credits earned as a postbacc, graduate non-degree-seeking student, or
graduate student.
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e All work toward your degree must be completed within seven years. This includes
transfer credits, all course work, all examinations, and final library copies of your thesis.

MAJOR COURSES

Selection of your major courses will be done in consultation with your major professor and
will reflect your area of concentration. In addition to the core course requirements, your
courses will be based on your research or specialization area and your professional goals. In
DHE, the minimum number of major credits, including required core courses but excluding
thesis credits, is 24 credits.

Upon completion of your graduate degree, the name of the degree awarded and your
graduate major will be listed on your transcript. Although your area of concentration is
shown on your Program of Study, it will not be listed on your transcript.

MINOR COURSES

Minor course work supplements your major program by broadening your scope of
knowledge and experience. Although a minor provides only limited competency in a
subject, it can significantly extend your knowledge in an area closely related to your degree
program and may strengthen your academic and professional skills. A4 minor is strongly
encouraged but is not required for the master’s degree. Discuss your decision with your
major professor.

A graduate minor is an academic area that clearly supports the major. Your minor will be
shown on your transcript. You minor may be:

an academic area available only as a minor,

from a different major,

from the same major with a different area of concentration,

an approved major at another institution in the Oregon University System, or
an integrated minor.

MRS

If you select a minor within DHE, it must be a different area of concentration. For example,
you might have a major in Human Behavior in the Near Environment with a minor in
Cultural and Historic Aspects of the Near Environment.

An integrated minor consists of a series of cognate courses from two or more areas. These
courses must be outside your major area of concentration, with most of the courses being
outside DHE. The graduate faculty member representing the integrated minor must be from
outside DHE.

Selection of your minor courses will be done in consultation with your minor professor.
Minor courses should provide support for your research area and stated goals. If you select
an integrated minor, courses must all have a specific focus. For a master’s degree, the
minimum number of minor credits is 15, no matter whether you have selected a focused
minor or an integrated minor.

27

'V'W /'S’



28

M.S.

M.A.

CORE COURSE REQUIREMENTS FOR ALL M.S. AND M.A. PROGRAMS

v Course Cr. Title Prerequisites
O DHE 507 2 Seminar
O DHE 594 3 Research Methods in DHE
Q DHE 503 6-9 Thesis
Register for thesis credits whenever you are
working on your thesis; you must continue to
register for thesis credits until your thesis has
been completed.
O Two DHE theory courses, selected from the list below:
__ DHE 577 4 Fashion Theory
___DHE 582 2 Aesthetic & Perceptual Theories of Near Env.
__ DHE 585 3 Human Behavior and the Near Env.
__ DHE 587 3  Trends and Issues in Merchandising DHE 472/572
__DHE 588 3 Theories in Housing
__ DHE 685 3 Advanced Topics Human Behav.& the Near Env.  DHE 585
__DHE 665 3 Historical/Cultural Theories & Methods of the 6 grad credits in history

Near Env.

or historic/cultural
near env

O Three terms of graduate-level statistics. At least two of the courses must be consecutive. Select
from HDFS series or ST series.

If you enroll in the HDFS statistics courses, take the entire series:

__HDFS 530
__HDFS 531
~_ HDFS 532

4
4
4

Research in Human Devel. & Fam. Sciences I

Research in Human Devel, & Fam. Sciences II

1 undergrad stats
HDFS 530

Research in Human Devel. & Fam. Sciences III' HDFS 531

If you enroll in the ST statistics courses, you must take one additional graduate level
statistics or research methods course.

_ STS11

_ STS512

4

4

Methods of Data Analysis

Methods of Data Analysis

ST 209 or ST 351
or equivalent
ST 511

Examples of appropriate courses for the additional course include, but are not restricted to,

the following:

__ANTH 591
~_ ANTH 592
~ ANTH 595
~ ART 569
~ HDFS 538
~_ PSY 570
~_ PSY 580
~80C 516
~S0C 518

— —

W WA WA WW

W W

Ethnographic Methods

Statistical Applications in Anthropology
Anthropological Research Design
Methods and Theory of Art History
Qualitative Research Methods
Psychometrics and Psychological Test
Case Study Methods

Conducting Social Research

Qualitative Sociology
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Graduate Meetings
SCHEDULING

Graduate meetings may be held during any period when school is in session. This excludes
periods between the regularly scheduled quarters and during official vacation periods. You
must be registered for a minimum of three credits during the quarter in which you hold a
meeting.

It is generally expected that all members of your graduate committee will be physically
present at all required graduate committee meetings. However, it is permissible for you and/
or your committee members to participate from remote locations, provided all conditions are
met. See the Ph.D. section of this handbook for additional discussion.

PROGRESS MEETINGS

Introductory Meeting. As close to the beginning of your first quarter as possible, make an
appointment with your major professor to discuss the school’s expectations about progress
toward the completion of your degree. At this meeting, you and your major professor will
complete the first sections of the DHE Master’s Student Annual Progress and Evaluation
form. This form will help you make substantive plans for the process and time line to earn
your degree and provide a preview of the kinds of information you should track for your
annual review meeting and report.

Program of Study. At the master’s level, a formal Program of Study meeting is not required.
However, it is essential that you develop your Program of Study as early as possible to
ensure that your course selections meet the requirements and your particular career goals.
Schedule a meeting with your major professor to discuss courses, your choice of a minor
focus if any, and the organization of your committee. Once your committee has been
formed, you will want to visit with each committee member regarding your Program of
Study. Once consensus has been reached, you will submit the signed Program of Study to
the Graduate School. It is strongly recommended that your Program of Study be submitted
within the first or second term of study. The required deadline is prior to completing 18
graduate credits. This includes credits reserved as an undergraduate or post baccalaureate
student and credits earned as a post bacc, graduate nondegree-seeking student, or graduate
student. (Refer to the Program of Study section in this handbook for Program details.)

Annual Review Meeting. Each year before May 1, make an appointment with your major
professor to review your progress toward completion of your degree. Prepare the DHE
Master’s Student Annual Progress and Evaluation form in preparation for your meeting.
Although you should discuss questions and concerns with your major professor on an
ongoing basis, the annual review meeting gives you an opportunity to assess your progress
and discuss any problems. At this meeting, you and your major professor will use the report
form to affirm or revise the progress and time line for your degree program.

REQUIRED MEETINGS

@ Thesis Proposal Meeting. For a master’s degree, DHE requires a proposal meeting
before any data collection or other research procedures begin for your thesis. Your thesis
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will be directed by your major professor with contributions by the other members of your
committee. In preparation for the thesis proposal meeting, you will complete the first three
chapters of your thesis: the Introduction, Review of Literature, and Procedure. This
constitutes a written research proposal.

At least one week prior to the proposal meeting, you must submit your proposal to your
committee. In the meeting, you will present your proposal orally to your complete
committee. After your presentation, the committee will ask you questions regarding the
proposal, give you guidance and suggestions, and will determine if your proposal is
acceptable.

Because the proposal meeting is required by DHE but not by the Graduate School, the
proposal meeting is not scheduled through the Graduate School.

@ Final Examination. The final examination for your master’s degree is a thesis defense.
The final exam meeting is sometimes referred to as a thesis defense meeting. The meeting
will take place when your thesis research is finished and the final chapters of your thesis
have been completed. You and your major professor will jointly determine when you are
ready to defend your thesis and undertake the final examination.

At the time of the final examination you must have completed or be currently registered in all
courses on your Program of Study. All incomplete course work appearing on the Program
(with the exception of thesis credits) must be completed prior to scheduling the final oral
examination. In addition, you must have a 3.00 GPA for all courses taken as a graduate
student and also must have a 3.00 GPA for courses on the Program of Study. For an M.A.
degree, you must complete the foreign language requirement prior to scheduling the
examination.

It is your responsibility to find a mutually agreeable two-hour block of
time when all committee members can be present and to schedule a
room. The room must be large enough to accommodate the committee
members and up to 20 visitors. Room possibilities include the Valley
Library Multi-Media rooms and the DHE seminar room (Milam 333;
reserve through DHE office coordinator). University classrooms may
sometimes be available as well; make scheduling requests to the DHE
office coordinator.

Before the final examination, you must distribute copies of your thesis to all of your
committee members, including the Graduate Council Representative (GCR), and to the
Associate Dean for DHE. You should ask each person if they prefer a digital or printed copy
of your thesis. The thesis must be delivered at least two weeks prior to the meeting to allow
a thorough review the draft. It is courteous to notify committee members in advance as to
when the final draft will be delivered.

All members of your committee must approve the scheduling of the final examination. In
doing so, they must also indicate in writing that they have received an examination copy of
the thesis. You may download forms for this process from the Graduate School web site
[http://oregonstate.edu/Dept./grad_school/] or pick them up at the Grad School office. The
Notice of Meeting form is in the forms section of this handbook.



M.S. = M.A.

The final examination meeting is a requirement of both DHE and the Graduate School and
must be scheduled with the Graduate School at least two weeks prior to the meeting. When
scheduling your final examination, you must also submit the pretext pages of your thesis to
the Graduate School. Pretext pages include the abstract, copyright (optional), title page,
approval page, acknowledgment page, contribution of authors, table of contents, list of
figures, tables, appendices, dedication (optional), and preface (optional).

It is generally expected that all members of your graduate committee be physically present at
the final examination. However, it is permissible to participate from a remote location,
provided conditions outlined by the Graduate School are met. These conditions are outlined
at http://oregonstate.edu/dept/grad_school/forms.php#remote.

The final examination is the final meeting of your committee and is convened to review your
completed thesis and approve, disapprove, or delay the completion of your degree. The
meeting is conducted by your major professor and will require up to two hours. About half
of the examination period will be devoted to the presentation and defense of your thesis. The
remaining time may be spent on broad integrative questions relating to your course work.

The presentation portion of the meeting is open to the public. Ask your major professor to
send out an announcement and invitation of this presentation. The public presentation will
be followed by a closed oral examination by the committee only. When the committee
completes their examination, you will be excused while the committee deliberates. You will
be invited back into the room to receive the decision of the committee.

Within six weeks of your successful final examination, one printed and one electronic final
copy of the thesis, including copies of the abstract, must be submitted to the Graduate School
office. If these copies are submitted later than the initial six-week period, you may be subject
to re-examination. Complete information regarding the format and submission requirements
of your thesis are available at the Graduate School's website (http://oregonstate.edu/dept/
grad_school/current/thesis.html#library). Submit one bound copy of the thesis to the
Associate Dean for DHE for inclusion in the DHE thesis library.

Chronology and Checklist

FIRST OR SECOND TERM:

U Schedule an introductory meeting with your major professor. In the meeting, fill out the
first sections of the DHE Master’s Student Annual Progress and Evaluation form.

U Complete your Institutional Review Board (IRB) training for human subjects research.
PRIOR TO COMPLETING 18 CREDIT HOURS OF GRADUATE COURSES:
U Select a minor professor, if appropriate.

O File your Program of Study with the Graduate School.
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END OF EVERY YEAR:

Q

Schedule an annual review meeting with your major professor. Prior to the meeting, fill
out the DHE Master’s Student Annual Progress and Evaluation form.

PRIOR TO YOUR PROPOSAL MEETING:

Q

Q
Q

Select the remainder of your Graduate Committee. Use the Graduate School list
generation tool to get names for potential GCRs, and consult with your major professor.

Work with your committee to schedule a mutually convenient time for your proposal
meeting.

Provide members of your committee with an examination copy of your proposal at least
one week prior to your proposal meeting.

Schedule a room for your proposal meeting.
Confirm date, time, and location of your proposal meeting with all committee members.

Inform the Associate Dean for DHE of your proposal meeting.

AFTER PROPOSAL APPROVAL BY YOUR COMMITTEE:

Q

Complete your thesis research under the guidance of your major professor.

AT LEAST 5 WEEKS BEFORE YOUR FINAL EXAMINATION:

Q

File Diploma Application with the Graduate School.

BEFORE SCHEDULING YOUR FINAL EXAMINATION:

a
a

o 0O O

Q

Complete (or be currently registered for) all courses on your Program of Study.
Complete all incomplete course work.

Confirm that you have a 3.00 grade point average (GPA) for all courses taken as a
graduate student and a 3.00 (B) minimum for all courses listed on the Program of Study.

Have removed or make arrangements to remove all program deficiencies.
Submit any program changes necessary.
Complete the foreign language requirement if you are in the M.A. degree program.

Complete the defendable draft of your thesis.

PRIOR TO THE FINAL EXAMINATION:

Q

Work with your committee to schedule a mutually convenient time for your final
examination meeting.
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Schedule a room for your final examination meeting.

AT LEAST 2 WEEKS BEFORE YOUR FINAL EXAMINATION:

Q

O 0O 0 O

Confirm date, time, and location of your proposal meeting with your committee
members.

Schedule the Final Examination with the Graduate School.

Submit the pretext pages of your thesis to the Graduate School for editing.

Notify the Associate Dean for DHE of your final examination meeting date.

Provide members of your graduate committee and the Associate Dean for DHE the with
a defendable copy of your thesis. The exam copy must be formatted according to OSU
guidelines.

Ask your major professor to send out an announcement and invitation for the

presentation portion of the meeting. The announcement should include the defense
agenda.

AFTER YOUR FINAL EXAMINATION:

Q

Q

Complete thesis edits, incorporating corrections and instructions of your committee, the
Associate Dean for DHE, and the guidance of your major professor.

Submit the edited thesis to your major professor for review, approval, and signature.
Allow 1 week for this review.

Once signed by your major professor, submit the signature pages to the Associate Dean
for DHE for signature (she will sign as many copies as you wish). Leave the signature
pages in her DHE mailbox; she will return the pages to your DHE mailbox within 48
hours. If you are under a tight timeframe, you may make an appointment to meet with
her.

WITHIN 6 WEEKS OF THE FINAL EXAM:

U Submit the final copy of your thesis to the Graduate School office. One unbound printed

Q

Q

copy and one electronic copy are required. These copies must satisfy all formatting
requirements. Follow the specific instructions for this submission, available at the Grad
School web site. The final copy of your thesis will be placed in the Valley Library for
public access.

Provide your major professor with one bound copy and one electronic copy of your
thesis.

Provide the Associate Dean for DHE with a bound copy of your thesis.

PRIOR TO COMPLETION OF YOUR DEGREE:

Q

Confirm that all graduation requirements have been met. The thesis will not be accepted
for the graduation requirement until it has received approval by the graduate dean. The
Graduate School will notify the Registrar when you complete all requirements for your
degree.

M.A.
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Apply for graduation.

Return all keys to the Key Shop. A special envelope for this purpose is available from
the DHE office coordinator.

U Leave your forwarding address with the DHE office coordinator.

Continuation into the Ph.D. Program

It is not recommended that you obtain all of your academic training through the doctoral
degree at a single institution. This will allow you to work with a greater variety of scholars
and expand your experience. With this caveat, if you wish to continue your studies toward
the Ph.D. degree after completing a DHE master’s degree, you must submit a formal, no-fee
application to DHE. The application must be submitted in one packet (hard copy) to DHE,
including:

e DHE application form (available in the DHE office)
e statement of doctoral research interests and professional goals
e unofficial transcript of M.S./M.A. course work to date

In addition to submitting the above, you should solicit a letter of professional reference from
your M.S./M.A. major professor. It is customary for this letter to be delivered to DHE
directly by the major professor.

As with all applications to the DHE graduate program, you may apply for admission into a
DHE doctoral program for admission in fall, winter, or spring. Graduate applications may be
submitted up to 30 days prior to the first day of classes in the term you plan to begin. The
application deadline for an assistantship is January 15 to assure consideration for the
following fall term.

Upon acceptance into the Ph.D. program, you will submit a “Change of Program” form to the
OSU Graduate School.
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Flow Chart for Successful Master’s Degree Completion at Oregon State University

Provided by the OSU School of Graduate Studies
http://oretgonstate.edu/dept/grad_school/current/flowchart_masters.pdf
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Notes:



MASTER OF ARTS OF INTERDISCIPLINARY STUDIES

Introduction

The Master of Arts in Interdisciplinary Studies (M.A.L.S.) degree is granted for attainment of
broad, advanced knowledge and achievement integrated from three fields of study. Any
graduate major or minor may serve as a field for this degree. Two of the three fields may be
from one department if the areas of concentration within these two fields are different. The
School of Design and Human Environment participates in the M.A.LS. program and may be
designated as the primary, secondary, or tertiary field. A minimum of 9 credits in each of the
three fields of study is required. The degree requires a minimum of 49 credits, including 4
credits of course work in interdisciplinary research methods.

No more than 21 credits (excluding thesis or research paper credit) may be taken in any field
unless the total program exceeds 49 credits. There is no foreign language requirement. No
more than 3 credits of blanket-numbered courses in each field of study may be used in the
program; thesis credits (Option A) or research paper credits (Option B) are exempt from this
limitation. With an M.A LS., your committee will consist of four members of the graduate
faculty—one from each of the three fields—and a Graduate Council representative. A
formal program meeting must be held prior to the completion of 18 graduate credits. A final
oral examination is required.

There are two options under the M.A.L.S. program:

OPTION A: THESIS OPTION. The requirement is 6 to 9 credits of Thesis 503.
The thesis advisor must be a member of the graduate faculty authorized to direct
theses. The thesis must coordinate work in the three fields. If your primary field of
study is in DHE, you must complete a thesis.

OPTION B: RESEARCH PAPER OPTION. The requirement is 4 to 7 credits,
registered as Research 501, Reading and Conference 505, or Projects 506. The
research paper must integrate work from at least two of the three fields. The
research paper option is not available if your primary field of study is in DHE.

Your Graduate Committee

When you are accepted into the M.A.L.S. Graduate Program with DHE as your primary field
of study, you will be assigned a major professor. The assignment of the major professor is
based on your area of interest for your specialization. Three additional people will serve on
your committee. Below is a description of the function of each of these committee members:

MAJOR PROFESSOR. The major professor serves as the primary advisor for your
program and thesis. The major professor chairs your graduate committee.

SECONDARY PROFESSOR AND TERTIARY PROFESSOR These committee
members represent areas outside of your primary M.A.LS. area of specialization.
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These areas of specialization should be chosen to support your professional goals
and research area. Selection of these two committee members are part of the
graduate M.A.LS. application process.

GRADUATE COUNCIL REPRESENTATIVE (GCR). The primary purpose of
this committee member is to represent and implement the policies and procedures of
the Graduate School during your progress though your thesis and oral examination.
It is your responsibility to obtain a GCR from a list provided by the Graduate School.
Ask your major professor for guidance in this selection. DHE requires inclusion of
the GRA on all M.A.LS. committees.

M.A.1.S. Procedures

For the M.A.L.S. degree, you will select courses from each of your three fields of study under
the direction of your major professor and with the guidance of your secondary and tertiary
professors. If your primary field of study is in DHE, you will follow the DHE processes as
outlined in the M.S./M.A. section of this handbook. If your primary field is outside of DHE,
you will work within the guidelines in that field, again under the guidance of your major
professor.

Continuation into the Ph.D. Program

If you wish to continue your studies to the Ph.D. program in the School of Design and
Human Environment, a no-fee application must be submitted to DHE. DHE will consider
such applications only when DHE has been a participating department for your M.A.L.S. The
application must be submitted in one packet (hard copy) to DHE, including:

e DHE application form (available in the DHE office)
e statement of doctoral research interests and professional goals
e unofficial transcript of M.S./M.A. course work to date

In addition to submitting the above, you should solicit two letters of professional reference:
one from you M.A.L.S. major professor and one from a DHE professor. It is customary for
these letters to be delivered to DHE directly by their authors.

As with all applications to the DHE graduate program, you may apply for admission into a
DHE doctoral program for admission in fall, winter, or spring. Graduate applications may be
submitted up to 30 days prior to the first day of classes in the term you plan to begin. The
application deadline for an assistantship is January 15 to assure consideration for the
following fall term.

Upon acceptance into the Ph.D. program, you will submit a “Change of Program” form to the
OSU Graduate School.
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Introduction

The doctor of philosophy degree is granted primarily for scholarly attainments. In the
School of Design and Human Environment, a minimum of 108 quarter hours beyond the
bachelor’s degree is required. You will develop your program of study in consultation with
your major professor and graduate committee, including required courses (see following
pages) for your major and at least one minor. Preliminary written and oral examinations are
required to advance to candidacy. The examinations will take place near the completion of
your coursework. A dissertation based on original research is required. Three continuous
quarters of full-time enrollment are necessary to fulfill the residence requirements.

It is not recommended that you obtain all of your academic training through the doctoral
degree at a single institution. This will allow you to work with a greater variety of scholars
and expand your experience.

In successfully completing your Ph.D, you will (a) produce and defend an original significant

contribution to knowledge; (b) demonstrate mastery of subject material; and (c) be able to
conduct scholarly activities in an ethical manner.

Areas of Concentration

The School of Design and Human Environment offers the Ph.D. in three areas of
concentration:

B Design in the Near Environment

‘a‘yd

B  Human Behavior in the Near Environment
B Cultural and Historic Aspects of the Near Environment

The environment is all factors that impinge upon or influence an individual. The near
environment or the immediate or personal environment is that part of the environment which
is close to the individual and with which the individual interacts; our clothing, building
interiors, and housing are all components of the near environment. The near environment
includes the specific places and things with which an individual engages daily or regularly.
The near environment has both tangible and intangible components. The focus of study for
students in the School of Design and Human Environment is both the tangible products
(apparel and other textile products, interiors, housing) and intangible aspects (cultural and
individual values and attitudes, social institutions, individual perceptions and motivations,
etc.) of the near environment. Students in all areas of concentration study the tangible
components as influenced by the intangible aspects.

Your Graduate Committee

When you are accepted into the DHE Graduate Program for the Ph.D. degree, you will be
assigned a major professor. The assignment of the major professor is based on your area of
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interest for your specialization. Four additional people will serve on your committee. All
committee members must be on the graduate faculty with appropriate authorization to serve
on your committee. You will select these four in consultation with your major professor.
When the committee is in place, notify your major professor.

The function of your graduate committee is to supervise and evaluate your program,
comprehensive preliminary examination, dissertation proposal, and dissertation defense.
Y our committee members will provide valuable program advice. Therefore, with the
exception of your major professor, the selection of your committee and decisions about
courses to include in your Program of Study are intertwined.

Below is a description of the function of each of the five committee members:

MAJOR PROFESSOR. The major professor serves as the primary advisor for
your program and dissertation. The major professor chairs your graduate
committee and will be assigned to you based on your area of interest.

MINOR PROFESSOR. This committee member represents an area outside of
your primary area of specialization. You will choose a minor that supports your
research area. Consult with your major professor about the selection of your
minor professor, and then contact that person to discuss your program goals and
obtain verbal agreement for his/her service on your committee.

DHE REPRESENTATIVE. All graduate committees within DHE have both a
major professor and a second representative from the school. Again, consult
with your major professor about the selection of this committee member.
Contact the person to discuss your program goals and obtain verbal agreement
for his/her service on your committee.

SECOND MINOR OR SUPPORTING AREA MEMBER. Ifyou select a
second minor, one committee member will represent this minor. If you have
only one minor, select the 4th committee member in a supporting area of study.
Contact the person to discuss your program goals and obtain verbal agreement
for his/her service on your committee.

GRADUATE COUNCIL REPRESENTATIVE (GCR). The primary purpose of
this committee member is to represent and implement the policies and
procedures of the Graduate School during your progress though your program
and dissertation. It is your responsibility to obtain a GCR, using the online GCR
list generation tool provided by the Graduate School (http://oregonstate.edu/dept/
grad_school/forms.php#degree). Ask your major professor for guidance in the
selection of your GCR. DHE requires inclusion of the GRA on all Ph.D.
committees.

Occasionally, committee members need to be replaced. In the event you wish to change your
major professor, apply to the DHE Graduate Committee. The final decision for this request
will be made by the Associate Dean for DHE. Formal notification of committee change is
not required by the Graduate School.
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Program of Study

The Ph.D. degree in DHE requires a minimum of 108 credits beyond the bachelor’s degree.
The courses that fulfill the credits include required core courses, courses specific to your
major area of concentration, and courses specific to your minor area. Details about the
doctoral Program of Study is available at http://catalog.oregonstate.edu/ChapterDetail.aspx?
key=40. You will develop your Program of Study in consultation with your major and minor
professors in a series of informal conversations. A minor is required at the doctoral level.
Minor course work supplements your major program by broadening your scope of
knowledge and experience. Your choice of a minor concentration should be made in
consultation with your major professor.

Your Program of Study will be finalized and approved subject to DHE policies at a formal
meeting of your doctoral committee. You must be registered for a minimum of three credits
for the term in which the program meeting is held. Once the Program of Study has been
approved by your committee and the Associate Dean for DHE, you will submit it to the
Graduate School. The form for the Program of Study is available on the Graduate School
web site [http://oregonstate.edu/dept/grad_school/forms.html].

It is strongly recommended that you submit your Program of Study within the first or second
term of study. OSU regulations allow that if you hold a master's degree you must file your
Program of Study with the Graduate School by the end of one calendar year of enrollment as
a doctoral student. If you do not hold a master's degree, OSU regulations require that you
must file your Program of Study with the Graduate School by the end of the fifth quarter of
enrollment as a doctoral student. However, DHE expects that you will submit your Program
of Study to the Graduate School no later than the completion of your third term.

If you do not file a program before the specified OSU deadline, you will not be allowed to
register for the next term. A registration hold will also be placed if your Program of Study is
not approved after initial evaluation by the Graduate School and until appropriate action is
taken to bring the Program into compliance with Graduate Council policy.

When the program is approved by the doctoral committee, the Associate Dean for DHE, and
the dean of the Graduate School, it becomes your obligation to complete the requirements as
formulated. However, your Program of Study may be amended under certain circumstances.
Examples include a change in your research focus, courses that are not offered, courses that
become outdated, the addition of a course in which an “A” was earned to balance a course in
which a “C” was earned. A program may not be amended to remove courses in which a “C”
was earned. If you wish to amend your Program of Study, consult with your committee and
submit a Petition for Change in Graduate Program (see Grad School web site for the form).
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Program Development

CREDIT DISTRIBUTION

The Ph.D. in the School of Design and Human Environment requires a minimum of 108

credit hours beyond the bachelor’s degree, including a required minor. These credits are
distributed as follows:

MAJOR: Minimum of 90 credit hours, including 36 dissertation credit
hours (DHE 603) and 14-17 credit hours in the master’s core
(see M.S./M.A. section of this handbook).

MINOR:

Minimum of 18 (integrated, 15) credit hours in
supporting disciplines.

An integrated minor gives you the ability to combine courses from various
disciplines with a single focus. These courses must be outside your major area of
concentration, with most of the courses being outside DHE. If you select an
integrated minor, the combination of courses must be a minimum of 15 credit hours

If you elect to have two minors, each must have at least 18 credits and there must be
a committee member authorized to represent each of the two minors. Although it is
technically possible to complete two minors within the minimum credit requirements

of the Ph.D., you should be prepared for this option to increase your credit hours and
extend your timeline.

I
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REQUIRED COURSES

v" Courses Cr. Title Prerequisites
O DHE 690 3 Theory Development
Q  Two additional DHE theory courses, selected from the list below. One
of these courses must be 600-level.
_ DHE 577 4 Fashion Theory
__DHE 582 2 Aesthetic & Perceptual Theories of Near Env.
__DHE 585 3 Human Behavior and the Near Env.
___DHE 587 3 Trends and Issues in Merchandising DHE 472/572
__DHE 588 3 Theories in Housing
__DHE 685 3 Advanced Topics Human Behav.& the Near Env.  DHE 585
__DHE 665 3 Historical/Cultural Theories & Methods of the ¢ grad credits in

Near Env.

history or historic/
cultural
near env

O  Minimum of 9 credit hours of advanced statistical methods and/or research methods.
DHE 594 Research Methods is strongly recommended. See M.S./M.A. list for

additional recommendations.

O DHE 603 36 Dissertation

O  Minor Courses 18  Must include at least one theory course.

a Elective Courses 33  Electives and transfer credits from master’s degree,

including 14-16 credits from the master’s core
requirements.

108 TOTAL CREDITS

PHD PROGRAM POLICIES

e The program must consist of at least 108 credits beyond the bachelor’s degree. Course
distribution is given in the following section of this handbook. A minor is required. A

foreign language is not required unless it is needed for your specific area of

concentration.

e A minimum of 36 credits must be taken at OSU after admission as a regular, degree-

seeking graduate student.

Ph.D.
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A minimum of three terms of full-time graduate academic work (at least 9 credits/term)
must be spent on site at the Corvallis campus or at an off-campus site approved by the
Graduate School. Transfer courses are not counted toward this residence requirement.

Courses must be 500- or 600-level. In general, 600-level courses are considered doctoral
level. Courses with a 700-level designation are technical or professional courses targeted
toward a first professional degree. However, selected 700-level courses that have been
deemed equivalent to graduate-level learning may be used on your doctoral program
upon approval of your graduate committee.

You may enroll in courses outside your formal Program of Study, including
undergraduate courses. However, those on your Program must conform to the
requirements as set out by the Graduate School and DHE.

The program must consist of a minimum of 50% graduate stand-alone courses.
Remaining courses may be the 500 component of 400/500 split courses.

If you took a class at the 400-level, you may not repeat the corresponding 500-level
course on your graduate program.

The program may include no more than 15 credits of blanket-numbered courses (other
than thesis). Blanket-number courses have a zero as the middle digit. Examples of DHE
blanket courses include DHE 601, DHE 605, DHE 606, DHE 607, and DHE 609.

At the doctoral level, DHE limits internship credits (DHE 510/610) to 9 credits.

There must be a minimum of 36 dissertation credits (DHE 603) on your Program of
Study. However, you should register for DHE 603 credits as needed to reflect all your
efforts in the development of your dissertation, including the review of literature. Excess
thesis credits may be omitted from the Program of Study.

Y our program may not be amended to remove a low grade. However, you may add a
course to the Program of Study to balance low-graded courses and achieve the required
grade-point average. To do so, submit a Petition to Change Program form to the Grad
School [http://oregonstate.edu/dept/grad school/forms.php#change].

You may include courses graded P/N on your Program of Study; however, if you elect to
take courses graded on an S/U basis, they may not be on your Program.

Your plan must include training in the conduct of scholarly or professional activities in
an ethical manner.

There is no limit to the number of graduate credits that may be transferred to your
doctoral program, so long as the residence requirement is satisfied. All transfer courses
must have an earned grade of “B” or better; no P/N nor S/U credits are allowed.

No more than 5 years may elapse between the preliminary oral examination and the final
oral examination.
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RESEARCH CAPABILITY

Doctoral program applicants must provide evidence of research capability (e.g., a thesis or
published research paper). If you have no research experience prior to your doctoral
program (for example, a non-thesis master’s program or a master’s bypass), you will be
required to complete a published or accepted-for-publication empirical research paper with
your major professor before you take your preliminary examination. This paper may be a
full length, peer reviewed conference paper. The paper must be independent from your
dissertation research and cannot be used to fulfill your dissertation requirements.

MASTER’S BYPASS

Exceptionally capable students, if approved, may bypass the master’s degree and proceed to
the Ph.D. degree. You must first be admitted into a DHE M.A. or M.S. program. Before
applying for a master’s bypass, you must meet certain conditions and provide appropriate
documents as itemized below. After you have met the conditions and provided the required
documents, the Graduate Committee will review your case and make a recommendation.
The final decision will be made by a vote of the full DHE Graduate Faculty.

Conditions that must be met:

e GPA. After 27 hours of graded graduate level course work, GPA must be
3.90 or above.

e Courses. Complete at least three terms of graduate-level statistics; at least
two of the courses must be consecutive. Complete at least 3 credits of
research methods (DHE 594 preferred).

Documents that must be submitted to the DHE Graduate Committee:
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A formal statement of request for the bypass

Goal statement. Submit a statement of your professional goals.

C.V. Provide a curriculum vita.

Evidence of research capability. (See paragraph above.)

Research proposal. Develop a research proposal (include the first 3
chapters). This will be presented both in writing and orally to the DHE
Graduate Committee.

e Letters of support. Letters of support must be submitted directly to the
Graduate Committee (1) by the major professor and (2) by a DHE
representative on the committee.

When the bypass is approved, you must file a Change of Degree form to the Graduate
School. (http://oregonstate.edu/dept/grad_school/current/forms.html#degree). This form
requires schoolal approval.

If the bypass is approved, you may reverse the decision at any time and complete your M. A.
or M.S. as originally planned. If the bypass is denied, it applies only to the bypass route and
carries no prejudice toward acceptance into a Ph.D. program.
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Graduate Meetings

SCHEDULING

Graduate meetings may be held during any period when school is in session. This excludes
periods between the regularly scheduled quarters and during official vacation periods. You
must be registered for a minimum of three credits during the quarter in which you hold a
meeting.

It is generally expected that all members of your graduate committee be physically present at
all required graduate committee meetings. However, remote participation is possible,
provided certain conditions are met. See further discussion at the end of this section of the
handbook.

For required meetings, it is your responsibility to find mutually agreeable times when all
committee members can be present and to schedule a room. Required meetings (see below)
have time line requirements for notification and scheduling with your committee. Please
review these requirements carefully to avoid delays. The Graduate School provides a
detailed discussion on “how to schedule a program committee meeting, oral exam, or final
oral exam” at http://oregonstate.edu/dept/grad school/current/

How to Schedule a Meeting.pdf. Meeting rooms in the library may be scheduled through
Student Multimedia Services at least one week in advance. DHE classrooms and other
university classrooms should be scheduled through the DHE office coordinator. All rooms
are heavily used; schedule at the earliest possible date.

PROGRESS MEETINGS

Introductory Meeting. As close to the beginning of your first quarter as possible, make an
appointment with your major professor to discuss the school’s expectations about progress
toward the completion of your degree. At this meeting, you and your major professor will
complete the first sections of DHE Doctoral Student Annual Progress and Evaluation form.
This form will help you make substantive plans for the process and time line to earn your
degree.

Annual Review Meeting. Each year before May 1, make an appointment with your major
professor to review your progress toward completion of your degree. Although you should
discuss questions and concerns with your major professor on an ongoing basis, the annual
review meeting gives you an opportunity to assess your progress and discuss any problems.
Prepare the DHE Doctoral Student Annual Progress and Evaluation form in advance of the
meeting to affirm or revise the progress and time line for your degree program. Your major
professor will provide written feedback subsequent to your meeting.

REQUIRED MEETINGS

There are four meetings with your full committee that are required for the DHE doctoral
program. The first is your program meeting, in which your Program of Study will be
finalized. The next required meeting is the preliminary oral exam. This meeting will take
place after passing your written preliminary exam. Next, you will meet for your dissertation



Ph.D. 47

proposal. Last, you will defend your completed dissertation in a final oral exam. Details for
each of these meetings follow.

© Program Meeting. For a doctoral degree, OSU requires a formal meeting to finalize and
approve your Program of Study. [t is essential that you develop your Program of Study as
early as possible to ensure that your course selections meet the requirements and your
particular career goals. Develop your Program of Study with your major and minor
professors in a series of informal conversations. The last step in the process is the formal
meeting.

It is your responsibility to find a mutually agreeable one-hour block of time when all
committee members can be present and to schedule a room.

You must be registered for a minimum of 3 credits for the term in which the program
meeting is held. Once the Program of Study has been approved by your committee and the
Associate Dean for DHE, you will submit it to the Graduate School. Please review the
Program of Study section earlier in this handbook to become familiar with processes and
deadlines that apply. The form for the Program of Study is available on the Graduate School
web site [http://oregonstate.edu/dept/grad_school/forms.html].

® Preliminary Examinations. The purpose of the preliminary examinations is to determine
your understanding of your major and minor fields and to assess your capability for research.
The exam will test your ability to think, conceptualize and process information, and to apply

the information to scholarly situations.

In DHE, the preliminary exam has two parts: a written exam and an oral exam. You will
take these exams when you are near completion of the course work listed on your Program of
Study. DHE recommends that no more than one year elapse between completion of your
course work and the prelim exams.
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Preparation for the Examinations. Preliminary examinations are comprehensive
in their scope. You should prepare for the examination by considering the broad perspective
rather than memorizing details from your course work. Content from course work may be
included for the examination, but committee members will be looking for an overall,
integrated understanding of your subject matter area. Prepare broadly, including talking with
your committee members about potential preliminary questions. You might also review past
preliminary examination questions, which are on reserve in the Valley Library under DHE
607.

The general expectations concerning written and oral preliminary examinations are:

B You will be accurate in the use of terms associated with theory development,
research methods, and applied areas.

B You will give justification for statements made; these justifications will be based
upon course information, research, and/or theoretical works.

B You will give evidence of integration of subject matter, course information,
research, and/or theoretical works to the questions posed.
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B You must develop hypothetical scenarios related to your specific area of
emphasis and apply theory and research methods to those situations.

You should be in good physical shape when taking the preliminary examinations. Part of
your preparation for the examinations should include adequate sleep, proper food intake, and
so forth.

Although your major professor will arrange the room for the written portion of the exam, it is
your responsibility to find a mutually agreeable time when all committee members can be
present and to schedule a room. Well in advance of the exam, schedule a time that is at least
two weeks after your committee will have received your written preliminary examination. If
you pass the exam, the meeting will be used for the oral portion of the examination. If you
do not pass the written portion, the committee will use the scheduled time to determine if
additional course work or time to study for a second attempt is needed.

Written Preliminary Exam. The preliminary exam questions will be written by the
members of your doctoral committee. Your major professor will decide how to handle the
written questions (i.e., how many questions will be written, what questions will be included,
whether the questions will cover major portions of the master’s degree, etc.). In some cases
committee members may work with faculty who have taught classes in which you have been
enrolled, but committee members are not required to do so. Your major professor will
contact committee members via a letter to request questions at least four weeks in advance of
the scheduled preliminary exam. The Graduate Council Representative (GCR) will be sent
copies of all letters requesting questions but will not submit questions for the written exam.
The GCR will be kept informed at all stages of the preliminary exam.

The exam is “closed book” with the exception of any materials provided by the committee

member as part of the question or question group. You will have up to 8 hours to answer
each question or question group. In general the written preliminary exam will be 4
days (up to 8 hours each day); one day will be for each area represented by or
assigned to the individual committee members. It is up to you to determine how
you wish to schedule the written examinations (e.g., four consecutive days, every
other day, etc.).

Your major professor will arrange for a quiet room in which you will work and will

monitor your progress throughout each day. You will use a computer without

internet access to write your answers to the questions. At the end of each writing
period, your major professor will collect your question responses. Although you may have
access to your responses during subsequent days, you may not revise your responses.

Evaluation of the Written Exam. The committee members will determine if you
pass the written portion of the exam. To be eligible to go on to the oral part of the exam, you
must pass all parts of the written exam. Each committee member is given the opportunity to
read the entire examination; however, each is specifically responsible for evaluating the
portions of the exam in the committee member’s area of expertise and determining whether
or not you are ready to advance to the oral part of the exam.

The committee will have a week in which to review the written exam. All questions will be
graded pass/no pass. Your major professor will notify you of the results at least days before
the scheduled oral examination. If you fail one or more questions, resulting in a no pass
decision, your committee will use the time scheduled for the oral preliminary examination to



determine a course of action. You may be asked to complete a second written examination
(using a new set of questions) on the failed subject matter; the committee will recommend
when the rewrites should occur. Alternatively, the committee may ask you to take additional
course work to improve your understanding of specific subject matter areas before a second
attempt. No more than two re-exams are allowed.

Oral Preliminary Examination. The oral preliminary examination is conducted by
your doctoral committee. The exam will exhibit your integrated understanding of your major
and minor subjects, and demonstrate your abilities in critical, conceptual, and theoretical
thinking. You may anticipate a focus on your responses to the written part of the exam, with
an expectation that you will elaborate on the subject(s) during the oral examination. The
exam may also cover your proposed research topic, although no more than one-half of the
time should be devoted to specific aspects of the proposal.

You will schedule the two hour oral preliminary examination with the Graduate
School and committee members. At least two weeks before the exam, submit the
“Exam Scheduling Form” to the Graduate School with the date, time, building
and room number, and the names of all committee members

The oral preliminary exam must take place at least two weeks after the committee

members receive their copies of the preliminary written examination. During this

time, committee members evaluate the written examination to determine whether

or not you are ready to proceed to the oral preliminary exam. All committee members must
be present at the oral preliminary examination.

When the committee completes their oral examination, you will be excused while the
committee deliberates. You will be invited back into the room to receive the decision of the
committee. If more than one negative vote is recorded by the examining committee, you will
have failed the oral examination. No more than two re-examinations are permitted. When
you pass the preliminary examinations, you are admitted to doctoral candidacy.

The School of Design and Human Environment provides official OSU/DHE business cards
for all graduate students who have attained doctoral candidate status. When you have
achieved this distinction, please remind your major professor to place the order.

© Dissertation Proposal and Defense Meeting. For a Ph.D. degree, DHE requires a
proposal meeting before any data collection or other research procedures begin for your
dissertation. Typically, this meeting takes place in the term following the prelim exams.
Your dissertation will be directed by your major professor with contributions by the other
members of your committee. In preparation for the thesis proposal meeting, you will
complete the first three chapters of your thesis: the Introduction, Review of Literature, and
Procedure. This constitutes a written research proposal.

You must not begin data collection or other research procedures until you have
successfully defended your proposal.

At least one week prior to the proposal meeting, you must submit your proposal to your
committee. It is courteous to let them know in advance when to expect your proposal and to
ask if they prefer to receive it in digital or printed form.

Ph.D.
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Because the proposal meeting is required by DHE but not by the Graduate School, the
proposal meeting is not scheduled through the Graduate School. In the proposal meeting, you
will present your proposal orally to your complete committee. After your presentation, the
committee will ask you questions regarding the proposal, give you guidance and suggestions,
and will determine if your proposal is acceptable.

@ Dissertation Defense (Final Oral Exam)
The final oral examination will be focused on your dissertation research. This is the final
step in your progress to your Ph.D. Before this meeting, you must meet the following
requirements:
B At least one complete academic term, but no more than five years, must elapse
between the preliminary oral exam and final oral examination. If more than five
years elapse, you will be required to take another preliminary oral exam.

B You must have a minimum program and cumulative graduate GPA of 3.00 to
schedule the final oral examination.

B All incomplete course work appearing on the Program of Study must be
completed prior to scheduling the final oral examination.

B You must submit the pretext pages of your thesis to the Graduate School office
at least two weeks before the final examination. Pretext pages include the
abstract, copyright (optional), title page, approval page, acknowledgment page,
contribution of authors, table of contents, list of figures, tables, appendices,
dedication (optional), and preface (optional).

It is your responsibility to find a mutually agreeable two-hour block of time when all
committee members can be present and to schedule a room for the final exam. The room
must be large enough to accommodate the committee members and up to 20 visitors. Room
possibilities include the Valley Library meeting rooms and the DHE seminar room (Milam
333; reserve through DHE office coordinator).

You must deliver a copy of your dissertation too all members of your
commiittee, including the Graduate Council Representative (GCR)
and the Associate Dean for DHE, to allow a thorough review. It is
courteous to notify committee members in advance as to when the
dissertation will be delivered and to ask each person if they prefer a
digital or printed copy of your dissertation.

All members of your committee must approve the scheduling of the

final examination. In doing so, they must also indicate in writing
that they have received an examination copy of the dissertation. You may download forms
for this process from the Graduate School web site [http://oregonstate.edu/Dept./
grad_school/] or pick them up at the Grad School office. The Notice of Meeting form is in the
forms section of this handbook.

The final examination meeting is a requirement of both DHE and the Graduate School, and
must be scheduled with the Graduate School at least two weeks prior to the meeting, using
the Exam Scheduling on-line form [http://oregonstate.edu/dept/grad school/phpforms/
event.php] At the same time, submit the pretext pages of your dissertation.



The final examination is the final meeting of your committee and is convened to review your
completed dissertation and approve, disapprove, or delay the completion of your degree. The
meeting is conducted by your major professor and will require up to two hours. About half
of the examination period will be devoted to the presentation and defense of your dissertation
and will continue with examination of your knowledge of your field.

The presentation portion of the meeting is open to the public. Ask your major professor to
send out an announcement and invitation of this presentation. The public presentation will
be followed by a closed oral examination by the committee only. When the committee
completes their examination, you will be excused while the committee evaluates your
performance. You will be invited back into the room to receive the decision of the
committee. If more than one negative vote is recorded by the examining committee, you will
have failed the examination. No more than two re-examinations are permitted.

Typically, even with a successful defense, dissertation edits are needed. Once you have
incorporated corrections and instructions of your committee and the Associate Dean for
DHE, submit the dissertation to your major professor for review, approval, and signature.
Allow one week for this review. Once signed by your major professor, submit the signature
pages to the Associate Dean for DHE for signature. (She will sign as many copies as you
wish.) Leave the signature pages in her DHE mailbox; she will return the pages to your DHE
mailbox within 48 hours. If you are under a tight timeframe, you may make an appointment
to meet with her.

Within six weeks of your successful final examination, one printed and one electronic final
copy of the dissertation, including copies of the abstract, must be submitted to the Graduate
School office. If these copies are submitted after the initial six-week period, you may be
subject to re-examination. Complete information regarding the format and submission
requirements of your thesis are available at the Graduate School's website (http://
oregonstate.edu/dept/grad _school/current/thesis.html#library).

An abstract of your dissertation will be published in Dissertation Abstracts. In addition, your
dissertation in its entirety will be archived by ProQuest Information and Learning. There is a
fee for this mandatory service. Upon completing the doctorate, you will be asked to fill out a
survey of earned doctorates.

Remote Participation in Graduate Meetings

It is generally expected that all members of your graduate committee will be physically
present at all required graduate committee meetings (program meetings, preliminary
examinations, and final examinations). However, it is permissible for you and/or your
committee members to participate from remote locations, provided all conditions listed
below are met.

1. Advance agreement among yourself and all committee members has been
obtained;

2. All participants join in with two way audio and video connections; audio only
connections must be approved by the major professor if the video connection is
not possible. When you are the remote participant, your connection must be

Ph.D.
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both an audio and video connection;

3. Any visual aids or other materials must be distributed in advance to the remote
participants; and

4. The committee members must participate in the complete meeting, discussion,
presentation, and evaluation.

In a change from years past, you are not required to submit a “remote participation” form to
the Graduate School. However, you are responsible for all of the arrangements.

Chronology and Checklist
FIRST TERM:

U Schedule a meeting with your major professor. In the meeting, fill out the DHE
Doctoral Annual Progress and Evaluation form.

SECOND OR THIRD TERM:
U Complete your Institutional Review Board (IRB) training for human subjects research.
O Select your committee members, including a Graduate Council Representative.

O Develop your Program of Study in consultation with committee members.
THIRD TERM:

O Schedule a Program Meeting with the Graduate School. All five committee members
must attend.

File your Program of Study with the Graduate School.
Remove or make arrangements to remove all program deficiencies.

O Schedule your first annual review meeting with your professor. Complete the DHE
Doctoral Annual Progress and Evaluation form in advance of the meeting.

SECOND YEAR OF STUDY:

U If you have no research experience, complete a published or accepted-for-publication
research paper with your major professor. This must be done prior to scheduling your
preliminary exams.

Substantively complete your course work, and prepare for your preliminary exams.

Schedule your annual review meeting with your major professor. Complete the DHE
Doctoral Annual Progress and Evaluation form in advance of the meeting.

PRIOR TO PRELIMINARY EXAMINATION:

O Discuss the focus of your examination with your major professor and committee
members.
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Schedule your written prelim exam.

Confirm that your major professor has invited questions from the committee members at
least 4 weeks in advance of your written prelim exam.

U Schedule your preliminary oral exam at least two weeks after the committee will have
received your written exam. Confirm date, time, and location with your committee and
the Associate Dean for DHE.

O Schedule your preliminary oral exam with the Graduate School at least two weeks before
the exam.

PRIOR TO DISSERETATION PROPOSAL & DEFENSE MEETING:

O Meet with your major professor to discuss your dissertation. Discuss your research ideas
with your committee members. (You may not begin data collection or other research
procedures until approved by your committee at the defense meeting.)

Prepare your dissertation proposal, following OSU’s thesis guidelines.

Schedule a proposal meeting. Confirm date, time, and location with your committee.

Provide each member with an examination copy of your dissertation proposal at least
one week prior to the meeting.

ABOUT 5 WEEKS BEFORE YOUR DISSERTATION DEFENSE & FINAL ORAL EXAM:

U File your Diploma Application with the Grad School.

Confirm that you have satisfied all supportive requirements.

‘a‘yd
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O Remove or make arrangements to remove all program deficiencies.
a

Submit any Program of Study changes, if necessary.

PRIOR TO DISSERTATION DEFENSE & FINAL ORAL EXAM:
O Complete the research as approved in your proposal.
O Prepare your dissertation following OSU’s thesis guidelines.

U Schedule the dissertation defense & final oral exam meeting. Confirm date, time, and
place with your committee members and the Associate Dean for DHE.

U Ask your major professor to send an e-mail announcement and invitation for your
dissertation presentation. The announcement should include the defense agenda

U Provide each committee member and the Associate Dean for DHE with an examination
copy of your dissertation at least two weeks prior to the meeting.

U Schedule the meeting with the Graduate School, and provide the pretext pages of your
dissertation at least two weeks prior to the meeting.
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FOLLOWING THE FINAL EXAM:

Q

Q

Complete ALL corrections and edits to your dissertation as instructed by your
committee, the Associate Dean for DHE, and the guidance of your major professor.

Submit the edited dissertation to your major professor for review, approval, and
signature. Allow 1 week for this review.

Once signed by your major professor, submit the signature pages to the Associate Dean
for DHE for signature (she will sign as many copies as you wish). Leave the signature
pages in her DHE mailbox; she will return the pages to your DHE mailbox within 48
hours. If you are under a tight timeframe, you may make an appointment to meet with
her.

BY THE END OF THE TERM (OR WITHIN 6 WEEKS OF THE FINAL EXAM,
WHICHEVER COMES FIRST):

Q

Submit one printed (unbound) and one electronic final copy of your dissertation,
including copies of the abstract, to the Graduate School office. (See detailed instructions
on the Grad School web site.)

Submit your Permission to Publish in Microfilm document (available on the Grad School
web site) and receipt for the archiving fee to the Grad School.

Submit one bound copy of your dissertation to the Associate Dean for DHE.

Submit dissertation package to your major professor, including:

one bound copy of your dissertation

one electronic copy of your dissertation, in .pdf format
one electronic copy of your dissertation in editable format
one electronic copy of your dissertation data (if applicable)
your permanent address

ODo0oO0D

Submit your permanent address to the DHE office coordinator.

Confirm all application and all requirements for graduation!
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Flow Chart for Successful Ph.D. Degree Completion at Oregon State University

; * sewm) may A
CEE I 204045 berwmarn the Ol
s-ncxmmu g Peelaminary C22m ad
2z Sathms sanw Sefanns e Fladd Qv S

Provided by the OSU School of Graduate Studies
http://oregonstate.edu/dept/grad_school/current/flowchart_PhD.pdf
I Dudversey Requiremnents far Decsoral Degrees
Notr: Thme credisd vusali e
5 red e o Ia red Bt Acedemee Tuy Dectors]
Iagrzasia Dracnat peadi aad L5
o= P U BB o
| | dpwmset's pvhons sdvber Do 5 wieSde of Frowe O priun
comrwwodk Ser o el depve repeemand eof
' r f soademx me
Desrzoe Gaphdry of Txzafer owks, € xr S
Tals comn. Yext eveorth Speruams & peagILE )
. wid o A ik e
Befury completmg T e OF bom shranty have » moscter'y) or § FTpnE ooy Qe
S O yom B0 Bt Barw & et O 41) Select pragaas. o Sa gy pege
M Des touulbecy, which st dnde & Cosbuns Concd
A0 SAett WIS PO DOINE COMILESS W TN 4
of Yy (Txlw % Su towetag. Se Doctorsl Progoes el A dodkde ol
ol mmscrgn. iad ol yor gt Tmde cedy, yor ke i
oartcdes, e nend dnd of vow Propem of Teaty ) ‘m;.“-
- B TR
ez mowr counvewwrd B beex ceplesed mad o lew ot 4 weriy Sy Mo il
Porwl prediiany o vias, wlo: You Gpaed poopas seguasmsas. Chack
xdy 10 the Geadeam 5000l Whea ¥ hae besn agprwind by e wid pom acalei i
kel vou ma whedde yom Cnud Pessasy Dos S0 i Qe rded d
e mubae Tuxm Schedulag Feem of beact T wacks befars ez
e,
AL b oy wor ks Mebore

Al Al o i Ba it
e but 20 more

e

Hiad s Aomcation by e vad
o e o b S vk o e

SOTE Comtimmnmn e n rodbow o | g o ol svbos bownr of shoe wce

potde. Chark e Continn
Cotalog for Pl deted:

Yo' Red & comecad Soscuason v Guadesse Schocl

Gﬂndﬂﬂ




56

Ph.D.

Notes:



PREPARING YOUR THESIS OR DISSERTATION

Preparing your thesis or dissertation is the culminating effort of your graduate program. The
thesis or dissertation is subject to university requirements and deadlines. You are responsible
for meeting both school and university requirements.

To avoid redundancy in the following discussion, thesis will be used whenever both master’s
thesis and doctoral dissertation are referred to.

Selecting Your Topic and Format

You will develop your topic in consultation with your major professor. It is recommended
that your topic is consistent with your major professor’s current research program.

DHE master’s students must complete a traditional thesis. DHE doctoral students may select
either the traditional format or the manuscript format. Your committee must approve the
option before you will be able to proceed. If you select the manuscript format and then wish
to switch to the traditional format (or vice versa) after the proposal defense, you must meet
individually with each of your committee members and have them formally sign a statement
that they agree with this change. A committee meeting is not necessary unless requested by
one of your committee members.

Your Research Proposal

DHE requires a proposal meeting before any data collection or other research procedures
begin for your thesis for both master’s and doctoral students. The proposal
is the written plan for your research. You will arrange a meeting of your
graduate committee to review the proposal. It is your responsibility to
determine your graduate committee members' schedules and find an
appropriate time and place for the proposal meeting. Allow two_hours for
the meeting. Deliver an examination copy (typed) of your proposal to each 3\) —
member of the committee in advance of the meeting. You must register for \ é
DHE 503 or DHE 603 whenever you are working on your thesis, including

the proposal. No data collection may take place before the proposal

meeting. Deadlines for scheduling meetings and submitting your proposal apply. Refer to

the M.S. / M. A. section or the Ph.D. section of this handbook for applicable directions.

TRADITIONAL FORMAT

The traditional thesis format is available to all master’s and doctoral students. The proposal
for a traditional thesis is composed of three sections or chapters: Introduction, Review of
Literature, and Method. These chapters should be similar to the first three chapters of your
final thesis. OSU Graduate School has provided a comprehensive guide for your use:
Preparing a Thesis or Dissertation at OSU: A Graduate Student’s Guide. Secure a copy of
this guide and follow the instructions to the letter.
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MANUSCRIPT FORMAT

The manuscript format is available only for doctoral dissertations. If you select the
manuscript option, you will develop two or more manuscripts suitable for submission to a
scholarly journal for publication. The proposal for the manuscript option is composed of
three sections or chapters. Chapter 1 is the Introduction. Chapters 2 and 3 are each a
proposal for a manuscript. The minimum for this option is two manuscripts; if additional
manuscripts are proposed, there should be one chapter for each.

The introduction chapter will contain: a statement of the problem, a conceptual and/or
theoretical framework for the overall research problem, and the number of manuscripts you
are planning to include. You should include a rationale for each of the manuscripts you are
proposing in the Introduction chapter: how each manuscript relates to the overall research
project and the larger purpose statement (i.e., a unifying statement/section), and a statement
identifying the peer reviewed research journals for which the manuscripts will be written.

The Manuscript Proposal chapters are mini-proposals. Each manuscript proposed is the
subject of one chapter. Each chapter should contain an introduction, a review of literature,
and a methods section in the manuscript format required by the identified research journal.

PROPOSAL COMPONENTS

The following outline may be useful in developing your thesis proposal. Check with your
major professor for the preferred proposal components. Some of the components listed
below will vary, depending on the type of inquiry paradigm and research design you use.
For chapter 3, this outline is oriented to quantitative research. If you will be doing
qualitative research, work with your major professor to determine the components needed in
the procedures chapter.

Introduction

Background of the problem and justification for the study.
Purpose or general objective(s).

Statement of the problem or research question(s).
Theoretical or conceptual background or context.

Specific objectives or hypotheses.

Assumptions and limitations.

Definition of terms, if appropriate.

Review of Literature

B (Classic definitive or influential research.

B Explanation and application of a theoretical (conceptual) framework. (This
section may be in chapter 1.)

B Summary and analysis of the literature as applied to the research problem.
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Procedure

Research Design.

Variables with operational definitions.

Hypotheses and/or research questions.

Instrument selection or development.

Validity and reliability of sample and/or instrument.
Procedures for pilot testing.

Method of collecting data.

Method of analyzing data.

Thesis Format

Your thesis proposal will form the core of the final thesis. The future tense will be changed
to past tense, and two additional chapters will be added: Chapter 4 contains the results of
your research while Chapter 5 includes discussion and implications for future research.

If your dissertation will be in manuscript format, the final format will include the proposal
chapters described in “manuscript format” above plus a final chapter. The Introduction
chapter written for the proposal will remain substantively the same. Each of the manuscript
chapters (one for each manuscript) will already have an introduction, review of literature,
and methods section; now add a conclusion section to each manuscript. Finally, add a
Conclusion chapter to the entire thesis which addresses the overall research project.

The Graduate School has very specific format guidelines that must be met. Observe these to
the letter. There are several resources to help you, which are available at the Grad School
web site, including:

B The OSU Graduate School Guide to Success

W Preparing a Thesis or Dissertation at Oregon State University: A Graduate
Student’s Guide.

In addition, your thesis must follow a specific publication style. Many style manuals are
available in the OSU Bookstore and elsewhere. Discuss the appropriate style for your thesis
with your major professor. For most DHE theses, you will follow:

B The APA Publication Manual

For thesis with a cultural or historical focus, you may follow:

B The Chicago Manual of Style

Presentation of Your Thesis and Final Oral Exam

The presentation of your thesis will take place in a thesis defense and final
oral exam meeting. The meeting begins with your formal presentation of
your thesis and is open to the public. Following your presentation, the
public will be excused. Your committee will then ask you questions about
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the thesis and continue with a final examination of your knowledge of your field. In the
M.S./M.A. and Ph.D. sections of this handbook respectively you will find detailed
information about the preparation and scheduling of this meeting.

After a successful defense, having made all corrections required by your committee and the
Graduate School, your thesis will become part of the permanent collections of the Valley
Library and the School of Design and Human Environment. The procedures for submission
are available at the Graduate School web site. Be aware that specific forms and submission
deadlines will apply. These have direct effects on conferring your degree.

After Your Thesis Defense

The final version of your thesis must be approved by your major professor and the Associate
Dean for DHE. Incorporate all of the committee members’ corrections into this version. It
will be helpful to enlist someone else’s aid for proof reading. When it is ready, submit it to
your major professor for review and signature. Allow at least three days. Next, your thesis
must be reviewed by the Associate Dean for DHE. Allow at least one week for this review.
When the Associate Dean signs your thesis, it is ready for submission to the Graduate
School.

You will provide both paper and electronic copies of your thesis together with extra copies of
the abstract with original signatures to the Graduate School. Extra title pages, a permission
for microfilming form, and an archiving fee may also apply. Procedures are slightly different
for M.S./M.A. and Ph.D. programs, so be sure to carefully follow all requirements and
procedures given in Preparing a Thesis or Dissertation at OSU: A Graduate Student’s
Guide .

You are required to provide the school with one bound copy. It is expected that you will
give your major professor both a bound copy and an electronic copy.

All publications and presentations based on your thesis or dissertation research should list
your name as the first author and your major professor’s name as the second author. Give
your major professor an opportunity to review all publications in advance of submission.



DHE GRADUATE COURSES

course title cr. notes
DHE 501/ 601 * Research & Scholarship 1-16  **Contract for independent
study required.
DHE 502 / 602 * Independent Study 1-16  **Contract for independent
study required.
DHE 503/ 603 * Thesis / Dissertation 1-16  Register every quarter while
engaged in thesis work.
DHE 505 / 605 * Reading & Conference 1-16  **Contract for independent
study required.
DHE 506 / 606 * Projects 1-16  **Contract for independent
study required.
DHE 507/ 607 * Seminar 1-16 Enroll in this course in first fall
quarter of your studies.
DHE 508 / 608 * Workshop 1-16
DHE 509 / 609 * Practicum 1-16
DHE 510/ 610 * Internship 1-16  *** 40 hours of on-site work
per credit.
DHE 527 Draping 4
DHE 528 Apparel Production Processes 4
DHE 529 Advanced Apparel Design 3
DHE 532 Studio V: Advanced Housing Design 4
DHE 534 Housing the Aging Population 3 Offered alternate years.
DHE 535 Housing Policy 3 Offered alternate years.
DHE 536 Real Estate Finance & Management 5  Offered alternate years.
DHE 543 Studio VI: Commercial Design 4
DHE 545 Studio VII: Advanced Commercial 4
Design
DHE 553 Product Quality Assurance 4

%

%%

k%

These courses are graduate-only courses.

Continued, next page.

Independent study. DHE 503/603 credits should be used to reflect all efforts in the
development of your thesis or dissertation, including the review of literature. Use
independent study credits only when there is a specific project with discrete learning

outcomes.

Internship credits. A maximum 6 credits of DHE 510 may be applied to the
master’s program; a maximum of 9 credits of DHE 510/610 may be applied to the
doctoral program.
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course title cr. notes
DHE 561 History of the Near Environment I 4
DHE 562 History of the Near Environment II 4
DHE 563 History of Contemporary Fashion 4
DHE 564 Contemporary History of Interiors & 3
Housing
DHE 566 *Research / Cross Cultural Aspects 3 Offered alternate years.
of Near Env
DHE 570 Retail Merchandising 4
DHE 572 Merchandise Planning & Control 4
DHE 573 Assortment Analysis & Management 4
DHE 575 Global Production & Trade in Textiles 4
& Apparel
DHE 577 Fashion Theory 4 Offered alternate years.
DHE 581 Professional Practice in Housing & 3
Interior Design
DHE 582 * Aesthetic & Perceptual Theories/ 2 Offered alternate years.
Near Env
DHE 585 * Human Behavior & the Near Env 3 Offered alternate years.
DHE 587 * Trends & Issues in Merchandising 3 Offered alternate years.
DHE 588 * Theories in Housing 3 Offered alternate years.
DHE 590 Study Tour 1-6
DHE 594 * Research Methods in Design & 3
Human Env
DHE 599 Special Topics in Design & Human 1-16
Env
DHE 665 * Historic/Cultural Theories & 3 Offered alternate years.
Methods-Near Env
DHE 685 * Advanced Topics in Human Behvr 3 Offered alternate years.
& Near Env
DHE 690 Theory Development 3 Webcourse.

* These courses are graduate-only courses.




DHE GRADUATE FACULTY

Graduate faculty are selected from the school faculty on the basis of academic training,
experience, and evidence of their ability and competency essential to directing and
supervising graduate students in their pursuit of advanced knowledge. Each graduate faculty
member is authorized by the Graduate School for specific graduate activities within DHE.

Many of the faculty have posted complete curriculum vitae to the DHE web site which you
may want to peruse as you consider the membership of your graduate committee. Below is a
brief description of the expertise of each of the graduate faculty in DHE, and their authorized
graduate activities.

LESLIE DAVIS BURNS
PROFESSOR

Dr. Burns may serve on graduate committees, and direct both master’s theses, and doctoral
dissertations.

Ph.D. 1981, Purdue University

2008-2010 L.L. Stewart Scholar, OSU

2007 Student Learning and Success Teamwork Award (given to the faculty of DHE), OSU
2004 Richard M. Bressler Senior Faculty Teaching Award, OSU

2004 President’s Beaver Champion Award, OSU

2002 Women of Achievement Award, OSU

2001 ITAA/Bobbin Magazine “Educator of the Year”

1997 Fellow, International Textile and Apparel Association

1997 D. Curtis Mumford Faculty Service Award, OSU

1996 Distinguished Scholar, International Textile and Apparel Association

Expertise/Research Area
Consumer Behavior, Social Perception, Apparel Merchandising, Fashion Theory

Examples of Recent Scholarly Work
Burns, Leslie Davis, Mullet, Kathy, & Bryant, Nancy O. (2011). The business of fashion:

Designing, manufacturing and marketing. 4th Edition. New York: Fairchild Publications.

Pedersen, Elaine L. & Burns, Leslie Davis (2011). Curriculum integration across fashion-
related curricula. International Journal of Fashion Design, Technology, and Education,
4(1), 43-50.

Fister, Sarah E.; Ti, Chihmin; & Burns, Leslie Davis (2010). Consumer responses to retail
display design features. Design Principles and Practices: An International Journal, 4,
375-384.

Burns, Leslie Davis & Chang, Eunyoung (2009). “No Sweat Labor” labeling: Creating an
image of social responsibility. Fashion Information and Technology, 6, 43-53.

Burns, Leslie Davis, Kim, Minjeong, Dickson, Marsha., & Park, Haeshin. (2009). Global
sourcing decision case study. In E. Parker & M.A. Dickson (Eds). Sustainable Fashion:
A Handbook for Educators. Bristol, UK: Labour Behind the Label. [Editor-reviewed]

Johnson, Tricia Widner, Francis, Sally K., & Burns, Leslie Davis. (2007). Appearance
management behavior and the five factor model of personality. Clothing and Textiles
Research Journal, 25(3), 230-243.
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Park, Hye-Jung, Burns, Leslie Davis, & Rabolt, Nancy J. (2007). Fashion innovativeness,
materialism, and attitude toward purchasing foreign fashion goods online across national
borders: The moderating effect of internet innovativeness. Journal of Fashion
Marketingand Management, 11(2), 201-214.

Chen, Hsiou-Lien, & Burns, Leslie Davis (2006). Environmental analysis of textile products.
Clothing and Textiles Research Journal, 24 (3), 248-261.

Involvement in Professional Organizations

International Textile and Apparel Association: Member, 1982-present;
President, 2007-2008;Chair, Annual Meeting, 2004; VP Publications, 2000-2002;
Associate Editor, Clothing and Textiles Research Journal, 1995-97;VP Program
Development, 1989-91; President, Western Region, 1986-87.

Society for Consumer Psychology: Member 1985-present.

Association for Consumer Research: Member 1990-present.

Educators for Socially Responsible Apparel Business: Founding member, 2000-present.

HsI1ouU-LIEN CHEN
ASSOCIATE PROFESSOR

Dr. Chen may serve on graduate committees, and direct both master’s theses, and doctoral
dissertations.

Ph.D. 1995, The Ohio State University
2007 Student Learning and Success Teamwork Award (given to the faculty of DHE), OSU

Expertise/Research Area

Functional textiles, environmentally friendly textiles, characterization, development and
testing of textile materials with special functions that can be used to improve human comfort
and health or to solve problems related to use and performance of textiles in product
applications.

Examples of Recent Scholarly Work

Chen, H.L. and Cluver, B. (2010). Microbiological resistance characteristics of naturally
colored cottons. Textile Research Journal, 80(20), 2188-2194.

Chen, H.L. and Cluver, B. (2010). Assessment of poplar seed hair fibers as a potential bulk
textile thermal insulation material. Clothing and Textile Research Journal, 28(4), 255-
262.

Chen, H.L. and Burns, L. (July, 2006). Environmental Analysis of Textile Products. Clothing
and Textile Research Journal, 24 (3), 248-261.

Chen, H.L., Mullet, K. and Cluver, B. (2006). Evaluation of military ballistic helmets using
a thermal manikin. In Thermal Manikin and Modeling, Fan, J. (Ed.), Sixth International
Thermal Manikin and Modeling Meeting (613M), The Hong Kong Polytechnic
University, 330-335.

Mullet, K and Chen, H.L. (2006). Establishing fit specifications for thermal manikins. In
Thermal Manikin and Modeling, Fan, J. (Ed.), Sixth International Thermal Manikin and
Modeling Meeting (613M), The Hong Kong Polytechnic University, 247-252.
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Involvement in Professional Organizations
International Textile and Apparel Association: 1988-present
Textile Chemist and Colorists: 1988 — present

BRIGITTE G. CLUVER
RESEARCH ASSOCIATE

Dr. Cluver may serve on graduate committees and direct both master’s theses, and doctoral
dissertations.

Ph.D. 2008, Oregon State University
Director of Apparel Research Center

Expertise/Research Area

Development and testing of textile materials with special functions that can be used to
improve human comfort and health or to solve problems related to use and performance of
textiles in the product applications. Consumer behavior in relation to textiles and apparel.

Examples of Scholarly Work

Chen, H.L., and Cluver, B. (2008). Microbiological degradation of naturally colored cotton
fibers. International Textile and Apparel Association Conference. Schaumburg, IL.
November 6 — 8, 2008.

Chen, H.L., and Cluver, B. (2007). Thermal insulation properties of mesh knit and foam
padding internal systems for the military ballistic helmets. International Textile and
Apparel Association Conference. Los Angeles, CA. November 7 — 10, 2007.

MINJEONG KIM
ASSOCIATE PROFESSOR

Dr. Kim may serve on graduate committees, and direct both master’s theses, and doctoral
dissertations.

Ph.D. 2004, The Ohio State University

2012  Highly Commended Award Winner from Emerald Literati Network, Emerald Group
Publishing Limited, Bingly, UK

2012 L.L. Stewart Faculty Development Award, OSU

2010 ESRAB (Educators for Socially Responsible Apparel Business) Award for Best
Research Paper, International Textiles and Apparel Association

2010 L.L. Stewart Faculty Development Award, OSU

2008 L.L. Stewart Faculty Development Award, OSU

2007  Student Learning and Success Teamwork Award (given to the faculty of DHE), OSU

2005 L.L. Stewart Faculty Development Award, OSU

Expertise/Research Area: Consumer behaviors and service quality in multichannel retailing
and sustainability in consumer behaviors (misbehaviors)
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Examples of Scholarly work (since 2007):
(* denotes OSU student co-author)

Yoo*, J., & Kim, M. (2012). Online product presentation: The effect of product coordination
and a model’s face. Journal of Research in Interactive Marketing, 6(1), 59-72.

Kim, M., & Lennon, S. (2011). Consumer response to online apparel stockouts. Psychology
& Marketing, 28(2), 115-144.

Yoo*, J., & Kim, M. (2011). The effect of brand image inconsistency on purchase intent in
U.S. multi-channel retailing. International Journal of Human Ecology, 12(2), 25-37.

Kim, J., Kim, M., & Kandampully, J. (2011). The impact of e-retail buying environment
characteristics on e-satisfaction and purchase intent. International Journal of Service
Science, Management, Engineering, and Technology, 2(3), 1-19.

Park, M., & Kim, M. (2011). A Cross-cultural analysis of online service failure and recovery:
An E-A-S-QUAL approach. Journal of the Korean Society of Clothing and Textiles,
35(6), 700-711.

Kim, M., Kim, J., & Lennon, S. (2011). E-service attributes available on men’s and women’s

apparel websites. Managing Service Quality, 21(1), 25-45.

Mullis*, K., & Kim, M. (2011). Factors determining inshopping in rural US communities:
Consumers’ and retailers perceptions. International Journal Retail & Distribution
Management, 39(5), 326-345.

Highly Commended Award Winner from Emerald Literati Network, Emerald Group
Publishing. Limited, Bingley, UK, 2012

Dawson*, S., & Kim, M. (2010). Cues on apparel websites that trigger impulse purchases.
Journal of Fashion Marketing and Management, 14(2), 230-246.

Kim, M., & Mullis*, K. (2010). The role of self-congruity in fashion retailing. /nternational
Journal of Human Ecology, 11(1), 11-22.

Kim, J., Kim, M., & Kandampully, J. (2009). Buying environment characteristics in the
context of e-service. European Journal of Marketing, 43(9/10), 1188-1204.

Dawson*, S., & Kim, M. (2009). External and internal trigger cues of impulse buying online.

Direct Marketing: an International Journal, 3(1), 20-34.

Kim, J., Kim, M., & Lennon, S. (2009). Effects of Website Atmospherics on Consumer
Responses: Music and Product Presentation. Direct Marketing: an International
Journal, 3(1),4-19.

Kim, M., & Lennon, S. (2008). The effects of visual and verbal information on attitudes and
purchase intentions in Internet shopping. Psychology & Marketing, 25(2), 149-181.

Johnson, K., Yoo, J. Kim, M., & Lennon, S. (2008). Dress and human behavior: A review
and critique of published research. Clothing and Textiles Research Journal, 26(1), 3-
22.

Lennon, S., Kim, M., Johnson, K. K. P., Jolly, L., Damhorst, M., & Jasper, C. (2007). A
longitudinal look at rural consumer adoption of online shopping. Psychology &
Marketing, 24(3), 375-401.

Kim, J., Kim, M., & Kandampully, J. (2007). The impact of buying environment
characteristics of retail websites. The Service Industries Journal, 27(7), 865-880.

Kim, J., Kim, M., & Lennon, S. (2007). Information components of apparel retail websites:
Task relevance approach. Journal of Fashion Marketing and Management, 11(4),
494-510.
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Involvement in Professional Organizations:

International Textile and Apparel Association, member, 1998 to 2000, 2002 — present

Graduate Education Committee, 2006 — present

Educators for Socially Responsible Apparel Business, member, 2004 — present

Member at large, Nominating Committee, 2006 — 2007

Student Fellowship and Awards Committee, member, 2005 — 2007, 2012 — present

Agricultural Experiment Station, NCCCO065: Indicators of Social Change in the Market
place: Producers, Retailers, and Consumers. Member of Multi-state Research
Coordinating Committee and Information Exchange group, 2006 — present

Co-coordinator for Special Topics Session: Evolving Patterns in Statistical Methods:
Overview of Structural Equation Modeling (2009 ITAA meeting)

Co-coordinator for pre-conference workshop - Building Alliances in the Use of Statistical
Methods: Advanced Usage of Structural Equation Modeling (2010 ITAA meeting)

America Collegiate Retailing Association, member, 2005 — present

SEUNGHAE LEE
ASSOCIATE PROFESSOR

Dr. Lee may serve on graduate committees, and direct both master’s theses, and doctoral
dissertations.

Ph.D. 2004, Michigan State University

Expertise/Research Area
Healthy aging; aging and wayfinding; healthcare facilities design; sustainable design; 3-D
visualization.

Examples of Recent Scholarly Work

Lee, S. (Revision Submitted). CO, based Demand-Controlled Ventilation (DCV) and its
implications for Interior Design. Journal of Interior Design.

Lee, S. (Under review). Healthy Aging and Wellness Centers in Continuing Care Retirement
Communities. International Journal of Spatial Design and Research.

Lee, S. (Under review). Virtual Environment for Wayfinding Design and Research.
Interiors.

Lee, S. & Paik, H. (2011). Korean household waste management and recycling behavior.
Building & Environment, 46(5), 1159 — 1166.

Lee, S. (2011). Evaluating Serviceability of Healthcare Servicescapes: Service design
perspective. International Journal of Design, 5(2), 61-72.

Lee, S. & Kline, R. (2011). Wayfinding study in virtual environments: The elderly vs. the
younger-aged groups. International Journal of Architectural Research, 5(2), 63-76.

Lee, S. (2009). The development of the digital visualization technology: The potential impact
on interior design and its consumers. International Journal of Consumer Studies, 33(5),
611-618.

Lee, S. (2008). Job Satisfaction and Organizational Commitment in Alternative Officing.
Full Paper, Proceedings of 2008 EDRA International Conference, Veracruz, Mexico, 55-
60.
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Involvement in Professional Organizations
Council for Interior Design Accreditation
Interior Design Educators Council
Environment and Design Research Association

NAOMI JOHNSON MILLER
COURTESY FACULTY

Ms. Miller may serve on graduate committees.
M.S. 2000 Rensselaer Polytechnic Institute

2007  President’s Award, Illuminating Engineering Society of North America (IESNA)
2006  Outstanding Women in Design Award, VNU Publications

Expertise/Research Area
Interior and exterior lighting. Senior lighting engineer, lighting energy efficiency, evaluation
of lighting technologies and applications.

Examples of Recent Professional Design Awards

President’s Award, 2007, Model Lighting Ordinance, International Dark-Sky Association.

Honorable Mention, Better Buildings by Design, 2008 Design Competition, Ann Arbor MI.

Energy Efficient Design Award of Merit, 2007, Seventh Generation (a LEED® CI Gold
Project), IIDA , Burlington VT.

Guth Award of Merit, NRG Systems (a LEED® Gold Project), Hinesburg VT.

Involvement in Professional Organizations

[luminating Engineering Society of North America (IESNA)

Lighting Certified (LC), International Association of Lighting Designers
National Council on Qualifications for Lighting Professions
International Dark Sky Association

Commission Internationale de 1’Eclairage (CIE)

KATHY K. MULLET
ASSOCIATE PROFESSOR

Dr. Mullet may serve on graduate committees, and direct both master’s theses and doctoral
dissertations.

Ph.D. 1991, Virginia Polytechnic Institute and State University
2007 Student Learning and Success Teamwork Award (given to the faculty of DHE), OSU
Expertise/Research Area

Apparel design and production with emphasis on functional clothing and sportswear; apparel
sizing and pattern grading.
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Examples of Scholarly Work

Mullet, K ( 2010). Design of High Tech Sportswear: which is more important the function or
the fashion?. Proceedings of the Yonsei 125th Anniversary International Symposium ,
Seoul, South Korea, 37-46.

Mullet, K & Tung, T (2010 November) Design Criteria of Type IV Body armor for Women.
At ITAA 2009 Annual Meeting, Bellevue, WA

Mullet, K & Park, M.(2009 May ). Hanbok Sport Cross Cultural Design Process. Abstracts
of the 2009 CSA 35th National Symposium, Tempe AZ, 23.

Mullet K. & Park, M ( 2007 November). Kediyan. International Textiles and Apparel

Association Design Exhibition, Los Angeles, November 2007.

Mullet, K. & Thomas, S. (2004). Ir-responsible design. International Textile and Apparel
Association Annual Symposium Savannah, GA.

Fiore, A.M. & Mullet, K. (2004). Technique, technology, and tradition related to design and
aesthetics of textiles and apparel. Clothing and Textiles Research Journal, 22 (1&2), 1-
3.

Involvement in Professional Organizations

International Textile and Apparel Association: 1980-present;
Design and Aesthetics committee, 1991-2004; chair, 1992-1006;
Teaching and Innovations Resource committee, 1997-1999;
Interdisciplinary Action committee, 2000-2004; chair 2003-2005.

ELAINE L. PEDERSEN
ASSOCIATE PROFESSOR

Dr. Pedersen may serve on graduate committees, and direct both master’s theses and
doctoral dissertations.

PhD. 1983, University of Minnesota

2007 Student Learning and Success Teamwork Award (given to the faculty
of DHE), OSU
2005 D. Curtis Mumford Faculty Service Award, OSU

2005-2006 Costume Society of America Roundtable Scholar

Expertise/Research Area
Historic and cultural aspects of the designed near environment, particularly of the Far West;
investigation of theory, theoretical concepts,, and theoretical and methodological approaches.

Examples of Scholarly Work:

Pedersen, E. L., & Burns, L. D. (in press). Apparel design research: Involving undergraduate
students. Design Principles and Practices Journal.

Pedersen, E. L., Mullet, K., Burton, K. L., Scarborough, A. (2011). Infusing cross-cultural
understanding into a professional design curriculum. Design Principles and
Practices Journal, 5(4), 79-90.

Pedersen, E. L., & Burns, Leslie Davis. (2011). Curriculum integration across fashion-related
curricula. International Journal of Fashion Design, 4(1), 43-50.

Pedersen, E. L., & Burton, K. L. (2009). A concept analysis of creativity: Uses of creativity
in selected design journals. Journal of Interior Design, 35(1), 15-32.
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Pedersen, E. L., Buckland, S. S., & Bates, C. (2008-2009). Theory and dress scholarship: A
discussion on developing and applying theory. Dress, 25.

Pedersen, E. L. (2007). Theory is everywhere: A discourse on theory. Clothing and Textiles
Research Journal, 25(1), 106-128.

Pedersen, E. L. (2001). Men’s head and facial hair in the Far West: 1873-1899. Clothing and
Textiles Research Journal, 19(4), 158-170.

Involvement in Professional Organizations:

International Textile and Apparel Association: 1975-present. Graduate Education
Committee, 2010-2012; Publications Policy committee, 2005-2006; Research
and Theory Development Committee, 1997-2000, Chair 1999-2000; By-laws
Committee, 1987-1988; Subject Matter Clarification Committee, 1986-1989;
Book Review Editor, 1992-1995; CTRJ Editorial Board, 1998-2001, 2005-
2006; Associate Editor, Clothing and Textiles Research Journal, 2006-2012;
Editor, Clothing and Textiles Research Journal, 2012-present..

Costume Society of America: 1985-present. CSA Roundtable Scholar, 2005-2006;
College and University Collection Care Grant Committee, 2009-2012, Travel
Grant Committee, 2009-2012, Fellows Selection Committee, 2004-2006.
Reviewer, Dress, 2010, 2012.

MARILYN A. READ
ASSOCIATE PROFESSOR

Dr. Read may serve on graduate committees, and direct both master’s theses and doctoral
dissertations.

Ph.D. 1996, Oregon State University
2007 Student Learning and Success Teamwork Award (given to the faculty of DHE), OSU

Expertise/Research Area
Impact of the design of children’s environments on children’s social development.
Investigation of color, light and spatial definition.

Examples of Scholarly Work

Dazkir, S. S., & Read, M. A. (2011). Furniture forms and their influence on our emotional
responses toward interior environments. Environment and Behavior. DOI:
10.1177/0013916511402063

Read, M. A. (2010). Contemplating design: Listening to children’s preferences about
classroom design. Creative Education, 1(2), 75-80.

Read, M. A., & Upington, D. (2009). Young children's color preferences in the
interior environment. Early Childhood Education Journal, 36, 491-496.

Read, M. A. (2009). Child development centers: Students as consumers of research. In
Dickinson, J. & Marsden, J. P. (Eds.) Informing Design. (pp. 191-228). New York:
Fairchild.

Read, M. A. (2007). Sense of place in child care environments. Early Childhood Education
Journal, 34(6), 387-392.
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Dickinson, J. I., Marsden, J. P., & Read, M. A. (2007). Empirical design research: Student
definitions, perceptions, and values. Journal of Interior Design, 32(2), 1-12.

Read, M. A. (2006). Review of Understanding color: An introduction for designers, 3" Ed.,
L.Holtzschue. Color Research and Application, 31(6), 510-511.

Read, M. A. (2003). Use of color in child care environments: Application of color for
wayfinding and space definition in Alabama child care centers. Early Childhood
Education_ Journal, 30(4), 233-239.

Involvement in Professional Organizations

Council for Interior Design Accreditation (CIDA)
Environmental Design Research Association (EDRA)

Interior Design Educators Council (IDEC)

International Association of People-Environment Society (IAPS)
International Interior Design Association (IIDA)

Inter-Society Color Council (ISCC)

SUSAN SOKOLOWSKI
COURTESY PROFESSOR

Dr. Sokolowski may serve on graduate committees, and direct both master’s theses and
doctoral dissertation.

Ph.D. 1999, University of Minnesota: Twin Cities

Expertise/Research Area

Functional apparel, equipment and footwear design, based upon historical and applied
human factors/biomechanical research. specifically interested in product design for women
in sport, medicine, and military.

Examples of Scholarly Work

Sokolowski, Susan L. (2010). Dress for Recreational Sports and Professional Sports.
Volume 3: The United States and Canada. Berg Encyclopedia of World Dress and
Fashion. Oxford, England: Berg.

Sokolowski, Susan L. (2004). “Sneakers.” Encyclopedia of Clothing and Fashion. New
York: Scribner’s.

Sokolowski, Susan L. (2004) “Sport Uniforms.” Encyclopedia of Clothing and Fashion.
New York: Scribner’s.

Sokolowski, Susan L. (October 1999). Findings from developing a methodology to
describe the morphology of the female foot. Proceedings of the International Textiles
and Apparel Association, Santa Fe, New Mexico USA, 55.
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CARMEN D. STEGGELL
ASSOCIATE PROFESSOR

Dr. Steggell may serve on graduate committees, and direct both master’s theses and doctoral
dissertations.

Ph.D. 1992, Oregon State University

Core Director, Gerontechnologies for Healthy Aging, Center for Healthy Aging Research,
Oregon State University.

2007 OSU Faculty Teaching Excellence Award, Oregon State University

2007 Student Learning and Success Teamwork Award (given to the faculty of DHE), Oregon
State University

2006 Excellence in Teaching and Mentoring Award, College of Health & Human Sciences

2011 Dar Reese Excellence in Advising Award, Oregon State University

Expertise/Research Area:

Housing for the aging, with particular regard to the use of technologies to support aging in
place; interactions between residential environments and human behavior; housing theory;
affordable housing.

Examples of Scholarly Work

Bowman, S., Hooker, K., Steggell, C., & Brandt, Jeanne. (in press). Perceptions of
communication and monitoring technologies among older rural women: Problem or
panacea? Journal of Housing for the Elderly.

Steggell, C.D., Hooker, K., Bowman, S., Choun, S., & Kim, S.J. (2010). The role of
technology for healthy aging among Korean and Hispanic women: A pilot study.
Gerontechnology, 9 (4) 431-447; doi: 10.4017/gt.2010.09.04.007.00

Steggell, C.D., Hoel, B.J., & Levaro, L.B. (2010). Reliability and validity: Adapting the
Housing Enabler Assessment Tool for the U.S. [Abstract] In Anaker, K. (Ed.), A¢
Home in the World: Proceedings of the 2010 Annual Conference of the Housing
Education and Research Association. HERA: Bozeman, MT.

Mahmood, A., Yamamoto, T., Lee, M., & Steggell, C.D. (2008). Perception and use of
gerotechnology: Implications on aging-in-place. Journal of Housing for the Elderly,
21 (3), 104-126.

Steggell, C.D., Park, K.O., Kim S.J., & Kwon, M.H. (2008). Study on opinions of Korean
feminine seniors on the life support appliances for healthy aging. Journal of Korean
Home Economics Association, 46 (4). 83-96.

Kim, S.J., Steggell, C.D., & Hooker, K. (2007). Older Korean women’s perceptions of
gerotechnologies for aging in place. . In Laquatra, J. (Ed.), Bringing back the city:
Housing & neighborhood renaissance, pp. 111-116. Conference proceedings of the
Housing Education and Research Association.

Mahmood, A., Steggell, C., & Bowman, S. (2007). Older Latina women’s perceptions of
gerotechnology: A pilot study on the role of technology in healthy aging. In Laquatra, J.
(Ed.), Bringing back the city: Housing & neighborhood renaissance, pp. 135-141.
Conference proceedings of the Housing Education and Research Association.
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Involvement in Professional Organizations
Housing Education and Research Association
Vice President, 2010-2011
Board of Directors, 2007-2009
Research Section Leader, 2005-2007
Co-Editor, Housing and Society, 2005, 2008
Environmental Design Research Association
Gerontology Society of America

ELIF TURAL
RESEARCH ASSOCIATE

Dr. Tural may serve on graduate committees, and direct master’s theses.
Ph.D. 2011, Arizona State University

Expertise/Research Area
Community/participatory design; design for active living and healthy aging; design
pedagogies for civic and environmental responsiveness

Examples of Scholarly Work

Tural, E. (2012). Public Service, Activist Architecture and Social Justice: A Typology for
University-Based Community Design Centers. The 43" Annual Conference of
Environmental Design Research Association (EDRA). Seattle, WA (May 30-June 2).

Tural E. (2012). How to teach real-life complexities in design education: Reflections on a
community-based affordable housing studio. The 43" Annual Conference of
Environmental Design Research Association (EDRA). Seattle, WA (May 30-June 2).

Tural, E. (2011). Housing Design for Seniors: Research and Design. The National Healthy
Homes Conference. Denver, CO (20-23 June). (with S. Ahrentzen, E. Fonseca, M.
Fraser, K. Shea, and J. Erickson).

Tural, E. (2011). Definitions and Metrics of ‘Success’ in Community Design Centers. The
42" Annual Conference of Environmental Design Research Association (EDRA).
Chicago, IL (25-28 May).

Tural, E. (2008).Why do some architects care? Motives behind choosing a socially-
responsive career. The 39" Annual Conference of Environmental Design Research
Association (EDRA). Veracruz, Mexico (28 May-1 June).

Ahrenzen, S., & Tural, E. (2008). Affordable/Workforce Housing Recommendations and
Barriers in Arizona and Metro Phoenix (2001-2007). Prepared for LISC Phoenix
(August).

Involvement in Professional Organizations

Registered architect; Chamber of Architects, Turkey (# 29823).
Environmental Design Research Association (EDRA), 2007-present.
Association of Community Design (ACD), 2008 - present.
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Notes:



There are prescribed forms for many of the procedures you will follow during your graduate
studies. Some are from the Grad School while others are specific to DHE. All forms are
available on-line.

Forms specific to the
School of Desigh and Human Environment:

Application for Graduate Assistantship

Annual Student Progress & Evaluation: Master’s
Annual Student Progress & Evaluation: Doctoral

DHE Supply / Service Order

Application to Proceed from DHE Master to DHE Ph.D.

DHE graduate forms are available on-line. Go to

http://business.oregonstate.edu/prospective/graduate/design-and-human-environment

Forms specific to the
School of Graduate Studies:

Change of Current Mailing Address / Email Address
Change of Degree / Major

Diploma Application

Exam Scheduling Form

Foreign Language Requirement (MA)

Foreign Language Requirement (PhD)

Leave of Absence

Petition for Change in Program

Program of Study

Remote Participation Form

All Graduate School forms are available on-line and many are designed to be filled out
and submitted on-line. Go to

http://oregonstate.edu/dept/grad_school/forms.php
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78 Appendices: Deadlines

Diploma and Commencement Deadlines:

Summer 2012 — Summer 2013

Deadlines for spring term graduates who want to participate in commencement
were not published as this handbook went to press. Please consult the Grad

School web site for updated information.

Based on last year’s deadlines, plan to
file your diploma application by April I and
take your final exam by May 1.

http://oregonstate.edu/dept/grad_school/deadlines.php

If you meet the deadlines for a given term, you will receive a diploma at the end of the term.
If you complete your degree requirements during a given term but after the deadlines for that
term, you will receive a diploma at the end of the following term. Term-by-term deadlines
are given at the URL listed above.

You may participate in Commencement only if you have completed
Yy 5 all your degree requirements.

<
If you meet the diploma deadlines for Summer 2012, Fall 2012,

N s Winter 2013, or Commencement deadlines for Spring 2013, you may
participate in the June 2013 Commencement.



Useful Web Addresses

Appendices: Web Addresses

site

URL

Grad School (home page)

http://oregonstate.edu/dept/grad_school/index.html

DHE (graduate programs)

http://business.oregonstate.edu/prospective/graduate/design-and-
human-environment

Grad School:
All Graduate Forms

http://oregonstate.edu/dept/grad_school/current/forms.html

Graduate Catalog

http://catalog.oregonstate.edu/

Graduate School:
Overview of Graduate Deadlines

http://oregonstate.edu/dept/grad_school/deadlines.php

Information for International
Students

http://oregonstate.edu/dept/grad_school/current/international.html

Resources for Graduate Students
(housing, child care, recreation, etc.)

http://oregonstate.edu/dept/grad_school/current/
studentresources.html

Thesis Guide

http://oregonstate.edu/dept/grad_school/thesis/thesisguide.pdf

Degree Certification and
Commencement

http://oregonstate.edu/dept/grad_school/current/afterwards.html

Institutional Review Board
(Human Subjects in Research)

http://oregonstate.edu/research/osprc/rc/humansubjects.htm

Student Organizations

http://oregonstate.edu/getinvolved/organizations/
organizationgetmoreinfo.php
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Continsous Enrollment Policy Page 1 of 4
Oregon State University
Continuous Enroliment Policy
Effective Fail term, 2002

Agproved, Febeusry 24, 2002
Timethy P. Whike
Provert sad Exccstive Vice Presidest

Preface

Inglonestation of fils policy will occur ower the bssenval Fall 2002 % Fall 20048 Categories of stodents will be affected s
described bedow:

* Ne is effioctive &1 of Fall 2000 foe ol tew pradeste stadents sdmitted for the fiost Se in Fall 2002 or thereafier,
and for all currently insctive gradeate students who wro next readmitned begiming Fall 2002 or Sarvafier,

@ Curreatly carolied stadents whe change into a differeat degroe program (e.g., from masters 8 doctonate, or from
ose dagroe % soother) in Fall 2002 or Shoreafier are sublject %0 the policy o the thew of chasge.

S Currestly earolied sadents who become inactive by faiing 10 register for more than two consecstive Sermms will bocome
suhjoct 40 the policy, silctive with the term of o the Undvensity,

@ Al gradaste sradents, cerrently envollied students, will become wbject 1o fils policy no later Gan Pl 2004,

regardien of Selr original date.

w*hm*dm&- avet continscunly for & sk of 3

aad pay feen, repaediess of the stadees’s ocation, if ey will be anyy Uslversity resoucces (o8

oquipment, computing aad Hbrary services, o Sxculty or staff time) uatil degroe or canificate 5 granded of Wt Seir
m--wmwuuwmm“manu
exseninations of presesting termisal peojects. Gradunie stadeets who do not plas 10 eaale we of resources during
sasmser sexricn are pot regeired 1o segister durieg the semrener and do net nead 8o subenit = Satent 1o Resurne Oraduste
m&a’mjnﬁ:hbdﬁw“.::—*tzﬂ h:
mnas 3 graduats coadits. atudert's responcibility to register appropriste sember of credits may
mhqmwnﬁ*-un#n#*ﬂ“hﬁ

A pradose student imending (o resume active praduae stadest sistes folowing itermuption of Msber study program for ose
a.n-—-wmuauuh-am-n:)mhmu-u- w
candidecy sod 3 ot mu%umw«n—umuamﬁ—o
tenrs) 40 maiviain pradeate student sandiag n elr prograns asd 18 sveid regisistion for 3 creding for each term of
ermathorized beesk i registration. Iatest 1o Ressme Craduse Status Forsns mutt be received by the Graduate School ot Joast
15 working duys prioe 80 the first day of the orm lsvolved. The time (e stedent spends in spproved ee-leave stacus will be
lachaded in any teme lismins selevant © the degree. Stadents in on-deave stanm may nol a) use any Universky facilithes, b)
reake demanda Baculty time, ¢) receive & fellowalip o flasacial ald, or d) ke course work of arry kind at Oregon State
Umiwarsity, Laave of Abomce is graated i canes where the stedont ndicates good cxmos (o8, illoess, cuployment,
family bsues, fmancial need, persooal circunstances). Plassed Leave of Absence is grasied 10 stedents for whom the decign
of their scadernic program is sech hat the of courses sadior the conduct of reseaschischolardy work are net 0a
coormoss barm-to-derm bass. Planed Leave of Is ot by e program with the spproval of the Graduste School.
Approval of the Major Prefeasee, Deparmmess Progrn Chair, sad Geaduste Detn are rogquived for all Leaves; mwltiphs terms
of leave may be roquested st cee thne.

hitip flor=gonsiate. edu/dept/grad_school/mais

PSSRSO, . ;.
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Continvous Encoliment Policy Pago20f4

A gradents stedest who tikes sn snsathorized beesk i regiatration by fuling % malntala continooss snroliment or by feiling
o be reintetad required -Apm Gradus: Readmiion, resdmision regisier
praduate credies for each term of erawsthoriand beesk i regiutration. L

bumd% circomatances, stadonts may sppesl the provitions of e Contisoows Gradeate
s 10 the Dean of e Geaduste School for addithena] fermms of
Abseace of forpiventss

Geaduwe wady (s a loarner-focused acavity Sk Is charscterized by parerihips between graduste studeats and the Geadeats
Muhwnummu.u—u we are commitied to & learning cnviromment that

fosters o collaborative sppeoach 80 the goal of graduste stadent success. We belleve it graduate stadest success inchedes
timely completion of acadamic goals asd s dapeadent on access servives, and Usiversity resoweces sad & hgh
degroe ol iteraction betweoen graduste siudents sd e Oradaste :

pradusie eorollment tefers 10 Be palicy of contiraces registration of gradeste students
muamwmmmhdouw Md
cophes of thesls to Oradeate Schoal) are met Soch policies pensrally specify e, once admitied %9 3 program, gradate
*n*m*how“md“m—‘hmob
completed. Such policies se commonplace in manry US. usiversities. The intent of sch pegulations is 10 encorags gradae
wadents 15 complete their dagroes in & timely masner snd without dropping oot of school wnless approved.

RATIONALE

The prisary objectives of the Contimuous Envellment Policy e o

mivinize
*W.qh*“m“ﬂ-dﬁhnﬁ
provide the University with an scourste account of active gradusse shudens;
mﬂ Mw&.hﬁhd*m-&*“wd

# place for studeats who infend 10 pemame graduate stedy fallowing 3 Leave of Ademce,

roucy

1. M lovses Regisosion

Usless Leave of Absence (see Section [I), all gradusee stadents in graduste aad cemtificmte
Mﬁ“*“&*&!*ﬂ“w*dm-'

““a?hmu“m:n:*“mﬁ“mm““:'
Iuymbu.whu&y?ﬂﬂbﬁq”m”dh* 's losation, ua?-::—-
are completod between terms, e stadent mst hive bees registered Ouring the preceding term.

For stadeats who have seccessfally completed the final examination 8 accoedance wih Survival Galde diploma deadlines
o-mw-oa;wu;ﬂd u-lun'td.unwu foe studeots whose fisal
canination occurs after the diploma deadlines Sarvival Gelde, minkaven regiatration of froe gradeste

crodity duting the subseqeent term is required lh’ of the Shesis have 8ot been submitied 10 the Gradests
w-&uum-:au -~ b on o

w-&mbuﬁ-l-ﬁ-eﬂnﬂh—ﬁhchﬁhm“mnuw
o register during the sumumer 30d do a0t need to bt 20 % Resume Gradoste States form. ba soch instasces,
summer session will not be coented within ulowsd Loave of Abseace limits (see section [1.C.). However, (f students do plan

hizpliosogonstate. oda'dept/grad_school'mainpage/CpgsinuousEnsoliment him 22004




82 Appendices: Continuous Enrollment Policy

Ceatierous Enrollment Policy Page Jof 4

10 stilize fecibties or faculy tisse dering susumer session, They mvest register for & misisvers of 3 geaduste crofits,

It shoudd be noted that gradusne assistantship oligitility requires carodiment bevels Gt harie Contained in tis
Coatiroyes Exreliment Policy. Various ageecies msd offices maintain ey own requirtrncnss that aho may
oxsoed those specified by this Costinuous Encoliment Policy (0.2 those of the Veteraas Adminbaation,
m"muu ey i .mm&‘
nay
complisnce as oulined by specific sgency under which $wy are governed.
B, Lsars of Abscacs

Ondenve watun i sveilable 1o sodents who scod 1 sunpead teir of sudy for good casse. Staderts whe detire s
Ieave of shemace will work with Sheir major peafemcr, progren mdhm%ﬂh"m
mad-nm“-mﬂutu&h‘dm-ﬁhatndmm
a0 DOL 0N A contisuons term do-term basls will work with the Geadunte Scheod 1o arange plarsed leave. Stadents vaderstand
that while ca leave Sy willl 2ot use Usiversity resoesces. Oraduste Facelty members soc stadcsty” most rraoarce
o the University sad will work closcly with gradoate stedents to comsre Smely completion of academic
of the Continuons Gradusme Hareliment Nolicy, and that graduate stedonts earoll each term odur tan Dy are on
wuthorized bewve. The Graduate School will assist gradusse soadests aad Geadante Faculy mesmbers with administrative
Mm»mmmmm.mmwmumm
:M staders’ Bves and will work in partsership with the gradeste community in armnging haves
respoading %o sibaaticns.

A pradests yradent intending 10 reseme sctve gracduste iedest stanus fellowing intemupeion of hivher study program Gor one
o more terms, excheding SO sesskn, mast apety for Regule or Plansed Leave of Adsence 10 maintais pradeste soadest
-mh“ r-dbﬂwn)“mhhumdmmt
regatration (See Miﬂub&h&nh—-budﬁbyumwl
Joast 15 working days priog o the flnt day of Be torm lavolved. The time Be stadent apoeoved on-leave staus will
be inclodied in any time limits reievant 1o the (See Sections C.1l. a8 C2, su-hc-l-nu--qu
1) w¢ any Usiversity faciities, b) make wpoe faculty time, ¢) recoive 3 Sellownbip or finmcial ald, or d) take counse
wark of say Kind st Osegon Stase Usiversicy.

A Bigihiity, Only praduats stedents in good standing sos elighle for Laave of Absence,
B. Leave of Abscsce Categocics.

1. Regular. Regabe Leave of Absonce Is gransed In cases whers e tudent demonstcates good
e (e.g. illoess, lemyporery departare froe Be University for employmens, famdly lsswes,
fnmscial noed, perseeal circematances) The stadent smest indicale renson for ca-lorre Mades

2. Ehoaed Placoed Leave of Abssnce s granted o stadents for whom the design of Selr
scademic peogran is ssch that e offerieg of courses and'or B conduct of
work ate ot on & contituos lerm-todermn basis, Plasscd Lesve of Alseace iy sot by e
progran with Bic spproval of e Oradaste School. (For & cusvent Eet of Plassed Lesves,
conwelt the Graduste School at 737-4881.) Masned Leave of Abscnce lncledes stadonts
wnroled in sumaner-ooly programs and pradeate stadonds I other hi-nh.p
uummun—nmam sTaderes and
wadeats who qualify for Plaased Lexve of Abseace mant ) be in good studing, b)
wabmit the lntent 4o Resune Oradoate States Form indicating eooh Aerm for which ke s
requesied, and ¢) complete all degree roguirements withia the thne Lmits esablished i the
CGiradwate Catalog. Reqaests fixt reesitiple terms of Leave taay be subeined of cae tine.

C. Limins,

1. Regular Leave of Abseace is grasted for 3 specified time poriod Sat may not exceed theee
tems, exclading surmer seision. In o case may Regular 0o Jerve stames exceed e max imem
listed beldow froughout (he stedent’s eathe dogsoe program,
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A Master's degroo. Maser's dogree stadents, foe wrmener-caly students,
mqeest 2 mackeam of Suee acedem b torma of m-—mu
course of stedy for the degres. The thne spest in on-Jerve st will be
nchoded in the T.yeur tisse limit foe completing to the mauter's

terans of Regudar on-learve states prior 10 sdvascement to candidacy, aad they may apply
for & muciven of Swee scademic termas of os-leave states afler sdvancement 10
candidacy. The time spert ia appeoved on-leave stans will be iniduded in the maximam
mmmmmmw“uuuw

2. Manoed Leave of Absencs is svailsble for 3 maxioem of 9 seems, exchoding semmer
session, v stedents eerolied In programs for which Masned Lewve has been spproved
Graduste School. However, firse spest in Plasncd co-lerw sates will be inchaded in
limits portakeing to S stadent’s dogree program.

D. Approval. Approval of the Mujor Professer, DepartmestTrogram Chalr, sad Oesdeate Dot aee requived.

[HL Svedens Foes

Stedents with Mﬂmunyﬁbn*chlﬁm**“*.n
section 1, Raglstration™ (p. 1), munt pay both tuition and stadent

IV. Unssthorised Bresk in Registeation
Amwmmuwm-wum--ﬂm“-»

w0 obtaln Reguler or Plaened Leave of Absence will relinguish hisber m—nuumm*

8 have their reiastated wil be bﬁuwbmmn
readmission fee. and register for ) graduats cradins term of weanthorized break In registaation. The

application must be approved by the sudest’s Majoe Professer, Chair, snd Graduste Dean.

back imoa is not guarseteed even if e student hadn-ﬁ;mpﬁuﬁmhhd-
will be 0 meet 0d dopsrmeotal admasion ad degree requirements St are in
effect on the date of readrnissicn. Review of the Application for Readmission may alio result in & change of sesbdency status
from retident 10 nosrerident.

When readmission b approved, the stadent svast register for & mislesers of ) graduste crodits foe each term of uasthorkaed
beesk in cegistration in sddition 10 e mininaun 3 coadit registration soqeired dering the fint lerm of reinststensent 0d cach
watsoguont torm uatil all degros requicememts have been et excapt for sy subsogeent torm of approved Leave & provided
i Section 11 of this poticy. [f e accumadeted crodits tosal mers Buan 16, the stadens may be required to crroll in more Sas
cne term of increased registration.

Y. Aol
hthe of extenesting circanatances, seadonts may the provisions of the Contivecns Gradeste
h&h&yw adﬂlmhwﬁnﬁn—"b”tﬁh“—d

Lesve of Absence of forgivensss of sdditional coodits of registration,

betp/jocegoestate edudepugnd_schoolmairpage CrptinuousEnroliment bem 92972004
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GRIEVANCE PROCEDURES FOR GRADUATE STUDENTS

AT OREGON STATE UNIVERSITY
February 6, 2001

l. Introduction
11 Policy
An important goal of Oregon State University is to maintain harmonious relations
among students, faculty, and staff. To this end, candid and informal discussions
between graduate students and others in the University are encouraged as a
means of achieving harmony and of arriving at mutually satisfactory solutions to
graduate student problems. Graduate education is based upon a mutuality of
interests and respect among faculty and students. It is important that this mutual
concern for the quality of education and the persons involved be fostered and
preserved.

If the informal discussions of a grievance between a graduate student and his or
her supervisor break down, the use of or participation in a grievance procedure
shall not subject the graduate student, any witness, or any graduate student’s
representative to reprisal in any way by the supervisor, the department, the major
professor, the student's graduate committee, or the University. Nor shall
participation in the grievance procedure be reflected in any way in efficiency
ratings, grades, evaluations, promotion opportunities, or graduate student
employment relations. '

1.2 Scope

This statement of policy encompasses all facets of graduate education and
employment of graduate students at Oregon State University except for those
that are explicitly noted in this statement.

1.3 _Decisions in Writing

A reasonable effort should be made to resolve any grievance at the lowest level
possible. Any decision rendered at or above the level of the departmental
administrator shall be in writing.
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| 1.1 Scope

Issues that may involve complaints on academic matters fall into three general
categories: (1) those items that derive from University-wide regulations and
- which are not unique to graduate students. Examples are grades, attendance,
and academic dishonesty. (2) those items that derive from rules and regulations
- of the Graduate School and which apply specifically to graduate students (3)
those items that derive from rules or regulations of a department or comparable
' administrative unit.

ll. Academic Grievance Procedures

1.2 Grievance Procedures Related to University-Wide Academic Regulations
Grievances related to academic regulations for all students as adopted by the

' Faculty Senate (available as part of Student Online Services for Registration and
Records at http://osu.orst.edu/dept/clasked/acareg.html) have the same channel

| of appeal for the graduate students as for undergraduates, except for the addition
of the graduate dean.

The order of appeal will be (1) instructor, (2) administrator of department or
comparable administrative unit, (3) academic dean,’ (4) graduate dean, (5)
provost. The appeal procedures are in OAR 576-022-0010
(http://arcweb.sos.state.or.us/rules/OARS_500/OAR_576/576_022.html).

1.3  Grievance Procedures Related to Graduate School Policies and
Requlations

Graduate School policies and regulations may be found in the Graduate Bulletin,

which is published annually. Appeals relative to the application or execution of

these policies and regulations will have the following route: (1) major professor,

(2) administrator of major department or comparable administrative unit, (3)

graduate dean, (4) provost.

The graduate dean may refer a case to the Graduate Council or a committee of

| the Council prior to rendering a decision. If the graduate student is not satisfied
with the decision of the graduate dean, and if the graduate dean has not referred

| the case to the Graduate Council or a committee of the Council, the student may
ask that the case be referred to the Graduate Council or a committee of the

| Council prior to the appeal to the Provost and Executive Vice President.

‘ 1

The dean of the academic school or college in which the department is located with which the
graduate student has issue.
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1.4  Grievance Procedures Involving Departmental Policies, Procedures, and
Regulations ;
All OSU students holding a baccalaureate degree and not enrolled as
postbaccalaureate or professional degree students are enrolled in the Graduate
School. This is in contrast to undergraduate students who are enrolled in an
academic school or college. Graduate students typically work for advanced
degrees, which are administered through academic departments or comparable
administrative units. The graduate faculty have appointments in these academic
units and these units have a direct influence on the quality of graduate education
at OSU.

When grievances arise relative to the application of the rules, procedures or
policies of a department or comparable academic unit, the order of appeal will

be: (1) major professor, (2) administrator of department or comparable academic
unit, (3) graduate dean, (4) provost.

I.L5  Grievance Procedures for Non-degree Graduate Students
Non-degree graduate students holding a baccalaureate degree will have the
following order of appeal: (1) instructor, (2) graduate dean, (3) provost.

I1.6. Use of Designee
At any step of review beyond the instructor, the appropriate administrator may
appoint a designee to act on his or her behalf in considering the grievance.

IL7  Time Limits

A grievance shall first be presented orally within 60 calendar days from the time
the graduate student knew or should have known of the facts giving rise to the
alleged grievance. At the level of departmental administrator, or above, the
grievance or appeal must be submitted in writing. The responsible administrator
at each step below the graduate dean is required to respond in writing to the
grievant within 15 calendar days from the time the grievance was received. The
graduate dean shall respond within 30 calendar days, including review and
reporting by a Graduate Council committee. Any appeal on the part of the
grievant to the next step in the grievance procedure must be made within 15
calendar days from the time the grievant was informed of the action at the prior
step.

If at any step of the grievance procedure the University fails to issue a response
within the times specified, the grievance shall be considered denied. The
grievant may file the grievance at the next step. If the grievant fails to file the
grievance at the subsequent step within the time specified, the grievance will be
considered withdrawn and cannot be resubmitted.
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The indicated time limits are provided to assure speedy response to a grievance.
However, the time period may be waived by mutual consent of the graduate
student and the administrator. '

1.8  Appealto Graduate Dean

For any grievance submitted to the dean of the Graduate School, the dean may,
at his or her discretion, refer the grievance to a special advisory committee of
three persons comprising two members of the Graduate Council and a graduate
student majoring in a department other than the one with which the student has a
grievance. The dean of the Graduate School will render a decision in writing
based on the facts of the case and the advice of the special committee if one is
established.
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Oregon State University
DHE

Final Defense and Examination
Date
Time
Location
Candidate

Names of Committee Member

Major Professor
Committee Members

Format of Examination

1.Call to order [Major Professor]
2. Purpose and format of the meeting [Major Professor]
. Introductions and Welcome — Candidate, Committee, Audience [Major Professor]

3

4. Public presentation — approx. 30-40 minutes [Student]

5. Open discussion — approx. 10-20 minutes [All; Major Professor facilitates]
6

. Visitors asked to leave (and Committee break if necessary)

7. Oral examination of candidate [Committee Members]

8. Candidate is excused [Major Professor]

9. Discussion of candidate’s performance and voting [Committee]
10. Invite Candidate to return [Major Professor]

11. Announce results of examination to Candidate [Major Professor]

12. If Pass--Student, Committee members sign approval form [Committee, Student]

Oral Examination Guidelines

1. The Examination is scheduled for a total of 2 hours

2. The Major Professor chairs the meeting

3. All members of the Committee are invited to ask questions

4. Interested visitors may be in the room during the open part of Candidate’s presentation; they
will be excused when Committee moves into closed session

5. After the Committee has completed its questioning of the Candidate, the Candidate is
excused while Committee deliberates

6. When the Committee reaches its decision, the Candidate is invited back to hear the decision
And comments.

7. Actions available to the Committee are: Pass, Pass w/l dissenting vote; Recess, or No Pass
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Index
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education
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Privacy Act
Fashion Group International
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GCR
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S/U
Graduate Committee, DHE
graduate committee
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graduate courses, DHE
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graduate meetings
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PhD
graduate teaching assistants
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