How to Launch Office Online Web Apps

Your Office 365 account includes online versions of Word, PowerPoint,
Excel, and OneNote. These web applications can be used to edit files from
any computer and collaborate with team members in real time.

There are two main ways to launch Office Online Web Apps. You can
either choose to create a new document or to edit an existing document.

Before you begin login to Office 365 at office.cloud.oregonstate.edu

Option One: Create a new document in OneDrive
1. At the top of the page, click “OneDrive”
2. Below the “Documents” heading, click “+new”

3. Select the type of file you want to create
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4. Enter a name for the document

5. Click “OK”
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0. Begin building your document in Office Online

Note: All changes will be saved automatically to OneDrive.
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Option Two: Edit a document in OneDrive
1. At the top of the page, click “OneDrive”

2. Click the three dot menu “...” to the right of the file you want to edit

3. Below the file preview, click “Edit”
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4. Begin editing your document in Office Online

Note: All changes will be saved automatically to OneDrive.

|/ MPressRelease.docx x

« C | @ https:/ iversity-my. int.com/ personaljennisoa_onid_oregonstate_edu/_layouts/ 15/WopiFrame.aspx?sourcedoc={7BFE825A-3CDE-... 7¢| By =
I3 Word Online | Jennison, Alexander Paui - oNiD PressRelease EEUS  Jennison, Alexander Paul-ONID 2
FILE  HOME INSERT  PAGELAYOUT REVIEW  VEW  Tell me whatyouwantto do ¢ | OPENINWORD

o
© ) Times NewRomar - 12 - A" A" A AaBbCc AaBbCc AgBhCc AaBbCc  AaBbCc # Find

Paste B I Uakx x ¥ A- - e oa Normal NoSpacing  Heading 1 Heading 2 Heading3 a; Replace
Undo Cipboard Font Paragraph Styles Ediing S

Contact: Alex Jennison FOR IMMEDIATE RELEASE

Tel: 503/590-0445
Cell Phone: 503/927-2412
Email: alexander.jennison@gmail.com

MARS INCORPERATED AND UNCLE BEN’S BRAND FUND NATIONWIDE TOUR
FOR THE NATIONAL ARCHIVES’ FOOD HISTORY EXHIBITION
“What’s Cooking, Uncle Sam?” teaches Americans how the government has affected their diet.

At the National Archives Building in Washington DC, brightly colored posters adom almost every
wall, instructing visitors about the hidden benefits of donuts, the importance of planting a garden
and the dangers of food waste.

Amongst the images, voices can be heard, telling stories of America’s battles against tainted
ketchup and inferior tea. Some emanate from video terminals, while others accompany decades-old
documents on display—from letters and journals to court proceedings and mug shots.

All of these artifacts are part of the National Archives’ What's Cooking, Uncle Sam exhibition,
which secks to inform consumers about the historical impact of the US government on the
American diet.

‘What's Cooking, Uncle Sam was previously confined to Washington DC. But thanks to a
$250,000 donation from Mars Incorporated and Uncle Ben’s Brand, it has launched a multi-city
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Learn more about Office Online Web Apps

Getting Started with Office Online: http://goo.gl/sVtkno

Basic Tasks in Word Online: http://goo.gl/AGks30

Basic Talks in PowerPoint Online: http://goo.gl/yBNzf1

Basic Tasks in Excel Online: http://goo.gl/bh1Q0w

Basic Tasks in OneNote Online: http://goo.gl/45QMLh




